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Documents HJFiE={TEE?

Documents offers various functions for editing Office documents from within the groupware. FEHJ

U\Zﬁﬁﬁ)?i Microsoft BY OpenOffice #&ICHY Office {4,
TESEHY TR el A A ST 3 o AR ST Pl s B ] )
o EARARER UG A E R . SR R RE
o 7B, TEAMEAR EETT TR
= BLHA RS
o (A AR AR PR SOIF | Bt T T AR A (I BN B

Documents Hulfifi I T 5
SR EPE A FRE ST B AR TE ST
A ST AR
TET#R A Sy BRLAR TR TR







XEEIE

T A E A R
= EER Tl
o CEEA R EE o
S VAR B '
= BBk BASCFSCHE
= AWERSCT SO
edit a text document under a new name

adjust the Documents settings

g L S E I SOEESE, R A AR

WNARRE XEEE ERARER:
HELERE P ERAESCREIRE BN B MREAREHER T XEEE.
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XEEE T

Xiﬁiﬂl’?iﬁi&it@/‘Tﬁﬂm#F
T A%

« SRS

* DERIASHE

3.1.1 TH%|

@/‘T@JIJJ
¥ﬁiﬂﬁi%iﬁ= il @A FE L.

 OHINFEXM (BNE) L RTREURAL A AR
OF i
FARSSZ 4 Hicsl. PARL BREXH.

3.1.2 miLERAMXH

A5 o B R S 3 B LA S e mT A -

© HUEEE BSOSO R £

© AMEESCOE, B ROCCME

© ORISR T A TR R BB Zh e

WagL2%

X EER Zﬁﬁﬁﬁ 11)
B RCCT X (p. 20
BRSO, (p. 21)

3.1.3 REEAFTIE

ARSI FIA . LUR ShBE ] A -
o AR, SREESIHTCE . B e R RIS
AR A a0 B 5 i A S ST ST AR B D e

QR
EER R E R (p. 11)

HESL T (p. 19)
AEESCT M. (p. 21)
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SCA P A SCE R

3.2 XEZEEME REEME

ST SCF S S AR EIRA SO SO IR, SO SR AR E B LA T
= Office HHZ
= R
i THA,
#xC THF,
= A THA
= Kt THI, . BRI EER,
R THEA, . SRR IR e s .
FEE T HS. B8 e EIE IR e #Us

#er THS
« CfFHE
Al CEERRREEOER, MUK LR TERE LRSI, AT IER U EES A 2
R EIRE
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Office HEELA

3.2.1 Office 12EF

(OE
* R BURIEEHIREIEN K TR
» & BURSREHE U AR #aC THS.
RN L BUREEGEARE R RSB EYTR A TR,
 BE, BURRGETIF AR A BIBHEE R Fa THI.
* E [Es O PAHUNESCIRE R BUR. AIFE Groupware (IR R PR EA BN IO FTER
AR R R R ST R i A R AR AT
» BR R B B R
» B ER B EAE RS
- UiREsE B [ES. 7EMESER L BRI S s O DT R
* AR PR P ALETHAYE R .
o HOREHE/IN T
o BERIAIENG. SUEHREURIL TR,
o BETR R . 455 R 2SR BN KB

o RERWEEENG . SUCRGEUNSCIFMEET B COIREE A U N — RS A R
A

RAEASC#E [N, B PR AR ET
UEEE 2
AEESC I, (p. 21)

3.2.2 R#

v

L L R e B e L I A e R L B I I LI S LA
A
@Eu’:
N
SIS B

o JHAGHEGEIRABOE | SCTHESCRARANGL B U T
AT E R AR . ZEARHE . A AEHE . E Ak
SRR /I, 5t BRSO AR AR A HE I BT

UETE
HEESC I, (p. 21)
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fEFE THA, SCE R

3.2.3 t#% T A%,

File

unnamed Save in Drive X a = &

AE T T A
» BRI AN, EEL S, MRS,
. 1;&‘7(;25 Drive #8ll. BIBCE & T FEIHEEE
BEFHE . AIRRIEN SRR Z BRI, SUR R R HAE R R,

° BIEHE (MF) o BBCETE, HEIHREEIEMT . WAE Groupware IS HREIA BN 1Y
Pt

BEAEA ., AHEERN SR AHA
FEH#A PDF. 1L PDF A%RE HEIER SCHE,
BEMRETE A SO BT R A BRI
= HERE Ex O Eﬂﬂt’@"ﬁﬁéﬁim%ﬂ@
o ARHRAEIC. EIEJTM . H A R E
o ARERK/IN. ARSI i AR
TH ER = RTINS
ENRX POF [E/R &, @A HEiSCHER PDF A,
IABR{EE R &, BB S R AR IE S L
BANSTHEZE B, 1S FTER AY SO 2% R T B 3%
L PDF MHIRZEER{E . HTERMSCHRLL PDF 8 VE 2B F BSR4
WEMEEE N E . L HTML A% QB E0% H AT SO N .
* OE R & BIRGEE TSNS
o EEEHEAA L BRI R A B RE s A SO AR B T RE
o EIINEHEA, HURLGEAS S E SRR DEE
FE: BHBOINEE SCURRE, nT AR EGE | =SOSR

Waf2%
HEESCF I, (p. 21)
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#0 THA,

3.2.4 t&z{ THZ,

Format
|Aria| - 11 - b i u b + by v bp v b 4 E~ - T~ =~
HETHITH:

LS & 2 5=V
o TR RN
o SR
o TR TR
o TR, T RO
o B

= Bukisal
o BokHiE . AT, BOERHE
o BURBIAGR . BUKHERR
o Bogpal, @t
o JHHYEH., MOTEE. WM. 1w E—JE

UETE
BRSO, (p. 21)
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A T.HY SC

3.2.5 AN THY|

Insert

|@~|§|~@~m J

@"TﬁUIH
HER. HAREE. BTHE ZRH AR T B,
B F . BHRGE AR R AR . ol B ER Zomas A ERE A,
" XFHE, HRASCTHE,
SCFHEE— A NEAR . TR, SCFNAENT ., R AL, EarRem) ., jeidel S SCEHE
B, B & ARG e B
AL B SCHE ) 5t . SR BB A & v] Sl 9 307
niﬁﬁ WA b e B RGER MR, . R T SEMSCTAh, B FHINE:
AR 24 R
FEAR RS F A B R
P e ] 7 s ok A 4 Rl 7
TT #Ha THH (page 18) K FIPE LR iR FEAT A A1
= EBEAL. BT AcHE A S A R A AR .
= EQLEL. BATRIE. D EFE WG AR,
s HY. BE. EHmEGEB—REESEA B E 0F . HE N R EZ 3,
o 1R, FIE S T AR IEEE
o FRIEEUE AR E E R R TS R i = AT 4
FRREMIE, TR ST H#A AN

o BBREEMM ST TA HE R E R,
BEERE. 7 5 T i B R — PRI A ST
BAEA. SEnlH HELH A4
= ARGL. BRI S AR DR 5 L
B, Em
EOREE: N
o XA AEE TR
Bk, BIRCE & A B SRThaeny e
A A St LR A 1 H 8%
U
BRHSCFSCME. (p. 21)
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#tE THA,

3.2.6 F# LAY,

Table

- b~ H ~ 05 - BER Table Grid -

ﬁﬁﬁuﬂﬁﬁw N oty TRS. W& FHITH:
FAS. MERIESEERS A AN TR
© Oy
BRI B B A X
o RO OR . BHERIAAEAR  EEMIAAEAR T
o FRERMERG BRGNS TR AIHESR , RS B S fin FBH

WiFS%
AT 3. (b 21)

3.2.7 BEHR T EF,

Image

| 1} T crop - i 3 &, alignment »+  O- Position 0 Arrange = Text alignment O

AR R, e RS EA TR AE TSI A:
BRI A
o R E T HEREAR AR AR
R - 47/ B ) GONE g P -l &
o [l EHERDIIE A
o MRICE T ACGE A EAE . fREIEUR RS LLH] . ATREEr R DIE o
o MHCE S, DTSR (R EUG RIS, BIERETRE e A
o I HBHEAEBERIIHER L
+ BRI E R R —oRE
T BAROTRERCE RIS T A
» B ARSI E R EBIE N B INHER AT R AT 30
* HEZI. BARCE S R AR IHA S
° &ﬁﬁ%ﬁﬂm%#%ﬁrﬁﬁo
° e e R

N e
BBHSCT SO (. 21)

Autofit
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g T.HY S
3.2.8 [EE TH?
Shape
[ shape + & 7= Border style *  ®o Border color v b > 3 ey T+ Chv =+ O Auofit

A B SCTHE DY, e R EETLES . AT LA

ALY

UIER7EES

Y FRERESR BT R

BN R

TR HEARMS 22 I — ol A

$UEE . DHBOT SR AUE YITERO SR T 25 IR

B, KR E HTEBIE NS NHEY, 0] LS i 5A 7 30 7
HESU . BAREL T SIS IA S B

o BUE I E BRI EURIE o

o e B I

XFHEE . BAHGRIEROE I NSCT E r SN
BEIRAE SIE . T IKIMNG ABEMIER L.

WaE2%

AmEESC I (p. 21)
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S e THY
3.2.9 #F& THJ|
Review
abe he English (US) - O Track changes v + x - £ > O B & M X

WETH T H:

s KEMEHTF ER, WA SCEREET I,
You can use the context menu to add words that are marked as unknown to the user dictionary
Functions for editing the dictionary can be found in Documents #XiE (page 23)

o BREESCIR R H AT R
* BHMERT. BUHBUSERMERThRE . A 5 2 s BAE AL S AT T -
o R, PR BHERS T AT,
o HERE. {HABIHERREHE A A
o bE—@. T—fE. #E b R,
© FENEERR. BLSANT B RGERAOIIOL BR TRERSCEAL, GBS TN
o HWiHE 2
o REMEAYEESL H IYIER R
o JHARnl T el M BT A o
ALE A THA (page 15) sk Eim AGTRENIE RN

* IRRC. PAHGERSCERE MBS DU .
o 5 H AT REM BT A A AR
o DIy SN st A
o ANHURREM
o HEURE—AEE TR . BUSf— (/R 1 aE
N by 5 MR T T8
I e i A i
» MBREER. MERSCIE BT A EAE o

Wig2%
AT SO (b 21)

3.2.10 3R E
SCERE PR, e AE S B gl SO N
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ST ICF ST SCE R

3.3 EINTFEXH

TR AT A SR A S M Bl 1 SR AR iR

o MR CEER RS S

o i ] R S

T U HTGEAS . AI7E Groupware {4 e HREIA Bl et Sr I SCAF At

e XEEE BRREXPELH:

1 BONEREAESB SO, B g A IR TR #8530 .
TR 507 5 AR i A -
© R AT HERA
BHRCHIAS (Y N 2RI B B {REEARHIY.
SUUFRAE R HIEHR o
2. BN R LHIITMH . WAL,
BUAE T U T A A
3. BESEMN, B office IEFLHIAEN BABIXM ER E,

s Fim=h BRREX PR G:
1. Wiy i R
2. FERTRIAR AT BB
il PARUEA RERRE L IR BRI AR
8. BIMEMEAE B, METHIIPR #ig, B frgsscE e,
T E 7 AR A -
B A
» SRHIA . BT HIIR (ARG,
* e fatiay HPARGHA . BGEE REEAIIE.
4. BT R LHIPR . MAL.
BUE AT LA S B B N2
5. BWISEIN, B office BEESIAEA BABASXM [Fx E.

Wi %

B O (p. 20)
BBHSUF SO (. 21)

i F B & R AR EHSCE (. 22)
THA (p. 10)

il (p. 59)
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B RO 73

3.4

BARSC = 31

AT LABI R Fotmas ] s BERERR P S 3. AR SIEIA
© R SCEE R R BT S

i S [ IR AR B O 73Xk

B RCAS ) SC 531
AIAE Groupware fiff FI 15 Mg FHHREIAT BEE SN SCPFA B AR

AT XEEERAREXRBS TG
LI Iz —:
o EEBARCE ISR, B E‘%ﬁﬁﬁ/ﬁ%ﬁl@(ﬁ HE AT

T AP BOCCI R N AR L 08 SRR
BbER s SR LA P 1A 7 358 B ACRR Bl Al RO ST F T B

* EEBAOT S, BT RSN BRI, TR FIRCCAE SR ST B BB

s Zin =R ARSI F 4

LT Iz —:
BT, R T RS AREE.
* BT,
* eSS AREE.
* e fatiay HRBOCT IO B R

I AT B A B ST S
1fE g BRI, BT RSP BRI,
TE FIRCCTE BLe TSt (o RERREE S PR A DR A
2. M EEAMRER. SHECTIUT.
BOR SUFRC R R s ] ARESCIEE B bR
Waf2%
HEAL T (o, 19)
AEESCT M. (p. 21)
o B 24 R A SO (p. 22)
TAS (p. 10)

TS (p. 10)
PERFEAHIE (p. 10)
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AT ST SCE R

3.5

A 8 3L 7 ST

ﬁTﬁUa%IE
BRSO MU Bl s Bk
* WAAREDCE, Bk, B SCVHE, HERER, 1
« REDFT. MR
© THREGIEER RSO, Sl TR AR
L S e

Ak BAREHOCPE, AR EBRLS SRR At B RRA A RRERR o

NIRRT FIE SR -
1S BT S B BUA S
2. ELAEESCHE, (EAHOAGER) Office AR —ERAVETS:
o A G TR R A A ST B, s AR AR
« BMUETISTRGEEINEE, A S B s R A RS AR G
v BRI R Eﬁﬁféfuﬁéﬁﬁﬁféﬁii%ﬁéﬁﬁ&@%f, B BER P #a i
. %ﬁ/\%lﬂﬁ)u? s A RS, aTRHR A LEICR
P, A SCTHE ., REMR. A
o GENIE . BATAFEE. 0 HATHE
o HH. HE
o BIMLE P EABPRA NN, WVEEARE. FEAR. R R H8 EE
SEGREROL N, BSERZANAL SROEITRE , TS ) Ay 2o
o WEDEFE . BEMERTR MR, [T e TR Uik,
Bk RIAEAT RIS B R B G 2 D) fE
ik FTA B O B REAT
3. ;%TE%E‘ZEM%?C?TD%, IE office MEIIAEH PIHER H/R B #f &8RS sl RfESHo
4. EWA | GEF. MBI EEERASCOE, SR T B L, A AR THI hgihE
5. BESCRUARER NGB B SCOE, B Office JEHFAEY BABASCHE R E
WiES%
HELICT M (o, 19)

PBCCT UM (p. 20)
(B 24 R A SO (o, 22)

ARG Gl ET (p. 11)
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5 F T 44 A A B SCA

3.6

1 AT B EsmEE St

HESLBH TSR RO A RIS AT ASIA:
A R AR AR A SR
AT A R AR A SO

WA AT B B AR R R R ST

1 T UE SCAgE R R BARICCI I AR B i) e (1D it DU SCEAREE . SCIRH
BB Rt it

2. BT R LHIIPR . WAL,
BUEGEAT LA oy Bl N2

IN{RT {38 PR 2 B AR R ST 4 -
1 BT e R
2. TERRIR T BARCE A U R
ik PR RERRE L R DR AR
3. TE fadiay WHBOCHE. % EHER= o 8% LUSSCHEREE . SOOI Er i b B g o
4. BT R THIRM g, WAL,
BUEERT LA Hoy B NS .
Wise%
HALICTFIE (p. 19)
PABCC TS (p. 20)
AT (b 21)
THZF (p. 10)

ARSI (b 10)
XA ERE AR E T (p. 11)
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Documents FXIE E R

3.7

Documents :&7E

W{a{EA Documents BRAE:

1. BREESEEYAEN RE BER, BNESRENRERA.
2. BREEIEMAN STHF.

3. HMEE.

AU R
» HERE
AOE S E HROE , PIANARRITN . HHEA . 170, 5.

» KEREHF
E B TR R A AR AT A% A T Rt T DATESCPFAL 7 v B Bl ] PA LS8 I
* REERETH
BB 7 AT o RT LU SO 3 v, sl v IR B
T REREBEM
B SR RTE R3] PH SR 52 SCBRAEEA T PR AR A DI RE RO 8 55 FR3E 0
' REEAERK
BUREI IR, R Z AR, ARG MEER, BRI Zma i R
Ao ABEERIAYORIAR, PORIOI BIROR oo R, . FIFE A (page 59) HRFFIABLH
AR B B
v SEHAERR
BRI IAEORIR . BHERGIAN ORI, ORI 7R S5 as ] T RSB R
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AER
T A IR
= AEE Ut
» HAFE mEEEE o
= iy AR
= BB BA R R
= i SRR
edit a spreadsheet under a new name

g AR s R I AU AR R, O S R

WNARE HEx ERAEK:
iR E L ERAEXEERE Ex B BEENRANE ST HER.
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Al R

A& Lt

4.1

#ER T

A KR 4 el
THSI

. RTINSO

. AR

4.1.1 TEA%|

@/‘TEIJIJJ
#hig Eitﬁi% . R ER,

» BUHEER (CWF) M. ROEURZIHTAABOE . WITE Groupware {f IR R -H R4 BN

WA
FARSSZ 4 Hicsl. PARL BREXH.

4.1.2 miEEAXHE

A5 o B R S 3 B LA S e mT A -
© ARSI, SRRSO
© AMEESCOE, B ROCCME

© ORISR T A TR R BB Zh e

WagL2%

Al e (p. 27)
FRGRE & (p. 36)
iR (p. 37)

4.1.3 REEAFTIE

ARSI FIA . LUR ShBE ] A -
o AR, SREESIHTCE . B e R RIS
AR A a0 B 5 i A S ST ST AR B D e

UETE

AR GmEER (. 27)
A atiEE (o, 35)
fniH R (p. 37)
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Al A HiA R

4.2 HEZX wEEM@

ST A R SRR R RN, AR SRR e . LA TE
= Office HHZ

= fiEEE TR,

= 20 TR,

= &R THZ

= A THA

= G/ T HF,

= FFMETHZ Is displayed if the current spreadsheet contains comments that have been inserted
with a compatible application.

» JEA TR . SEERE T R e

« JEE TR EEREIE R EEUR.
o JER TR R RR R .
- Y

* U

- EESH

Ak CEERER SRR, USRI LRSI TER I TR, AT IE R U RES S OF 2
RSB THE
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Al R

Office HEELA

4.2.1 Office 12£E7|

(OE
* R BURIEEHIREIEN K TR
» & BURSREHE U AR #aC THS.
BN BURIREHEF BORIEEOR ) R THY,
* RN L BURREGRAE R RSOSSN A TR,
« /50 BURREAEMRESR M/s) TR,
= mE R B, BHROINE SR SR . FITE Groupware i T4 g Fh 4R B4 Bl 25 i &1
(AT R R A R ST R R R R R B AT
= EBR ER B R EEERE.
» B Ex B mE LRREERE.
= YIRS O JEDR, 7ERESEET O B SR OCE R TR
* OB BRCELE TSI
o ORI
o SYEIRAE M. JrEIURR H AR AL E A5
o SRARER . mARURER H AR AL I BT AT
° BRIAIENG. SUCHRE/RIL T RS,

o BETRBMEERNG . BUCRTHEURSIIAEETEE . IR BU b N RS R4 e Rk
|

o BETRIRAR R, BUERTEURGAR,
o BETHERSERR WSE. SoERmERE R T OB AR R R
» BAPASCHE [EREL B PR UL

e
EAEE (. 37)
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fEFE THA, R

4.2.2 fEx TE%,

File

unnamed Save in Drive 3 a = &

AE T T A
» BRI AN, EEL S, MRS,
. 1;&‘7(;25 Drive #8ll. BIBCE & T FEIHEEE
BEFHE . AIRRIEN SRR Z BRI, SUR R R HAE R R,

SIEHHE (%) o HavEmE, HBIHREIEAMT . AITE Groupware i HIHEHI 4R BA BN 14
Pt

° BIEREA SRR A
BEHZs POF. DL PDF AUk HSE #0301
BT SE. BUERmEER A BT,
T# [ER = TEZF)? IR
ENRY POF [E/R & . @A HEISCIFR) PDF A
EMEX [ER & BTSRRI E 2 T B E
* OE [E & BIEUES TR R
o BEREAMA . BB A P A s A SR AR B D RE
° EISESEAS. HURLUEAS T ICIFRIAR R e
Ak BHBCIE SCPRRE, WM AGE | 30 FRF DD RE

SR
HniHE R (p. 37)
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Al R

#0 THA,

4.2.3 1=z TR,

Format

| Arial - 11 - b i u abe = b 4 b v tg~ = % ~
I

WEPIITH:
B &2 5N
o TR RN
o SR
o TR TR
o B
PR
° WHREY
o MO
o JKFEEE . EEETF . QBT SO EI
o Er LR R RE AR
o Wrrisls BUEMIBLAERS, Blney.
o WA, R AR, Bl NG IR A AR
o MRAZHEAR . HEAREEL. HEAR(OR
o MR

Wif2%
AR (0. 37)

4.2.4 &# TAF|

Data

A sorting = S/ Fiter & Reapply Named ranges ~ & Cell protection +

AE AT
© HEPE RN
o EES RN

Sl < AN TG g e I AW S KGO R NN L VR S DDA DA RS

© REEMAL. DRGSR SOE T A R SR
o PRAERHOLA LA

BATRLARL o
DRAEHIOL gt ] PG S R P . 2GR REATCIFRE FOr slRRn H .
Wif2%

A AR (0. 37)
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A THY| R

4.2.5 A\ TE3|

Insert

E sum fX Function &£ Hyperlink Eal image * [O Shape il Chart

BE R T A
= IR, InAEEERMIAL.
* REC BIHUEARBUORLET . BEEERRMIRE , SRR BRI
» B DRI A A S A A R
* BA. PAROEAR R RE . AT PRCR e s BRI F
» B, PR SR A D he
WEFE 5 SCHE B ¥ 5t 0 w22 IR 35 A AN SO
* B BRI A R R

HEE2%
fiHE R (p. 37)

4.2.6 Z/# TR,

Rows/Columns

= = T smm B O 22mm

HE AT A
= HASL MBREEERS] . BOES R
o AL MHBRIEEAN . SOEM T
WiES%

GRS R (. 37)
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Al R AL TS
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Comments
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4.2.10 % T A7)
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4.2. 13HERHSE

Al HBER ISR 5 A& oI haE:
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A aliEE (o, 35)
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WA AT B B AR R R R ST
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3. TE foHiAF PRABCCH. B% BEER=ET,
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B BUSIRACHY . MER . SAREESCE R0 A TR,

BE., R ET A BB HGEE Far TR,
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ot 7 P AR S RIE A SO PP ) B B R EL AT
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5.2.2 &% T A%,

File

unnamed Save in Drive E3 = ] & ® Present

AE T T A
» BRI AN, EEL S, MRS,
. 1;&‘7(;25 Drive #8ll. BIBCE & T FEIHEEE
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ENR PDF [E/R & . EfE HHISCIFR PDF RRAS,
IABRREIE [R5 © o SR ITIS I S 25 T Bk
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» HE. FHOTBUE HRENA I BEE
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o JHAGH H AR HATEOE 7 80 BU% R i3
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o BUE R H
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5.2.5 #=H ITEF|

Slide

+ slide + [0 Layout ¥ Duplicate W Delete & Hide Background Edit master

AHFIITA:
o EE. - BRI R R R, AR
BB H 4 b A TR H (PR
- ERNIERE TR B A I AR
- RREL. B BRSO A TR
o RS S N R R A
- BRI B R
o AL BRRENVELLN . SRR SR G SR R
- ER. IR E TR A Y R B B
o PR (o S A
o REEWIE
o BRI BB RN, ROER S EERRENI,
o ARG . B F R B E A s
- WREBERR. 7ESCPRILE b B F A RS AT R
o ASFEILALE P R T I F RS R
o ECEEE L IR R AR AR EAEE

o EHEGE R BEY R Rk T
SSERA R, B BARA.

Waf2%
G H (p. 54)

5.2.6 #F#Z& T A7

Review

gbe  %he English (US) =

W THTH:

" KEMEHTE B, WA SCTFREET PR
You can use the context menu to add words that are marked as unknown to the user dictionary
Functions for editing the dictionary can be found in X Ei%IE (page 58)

o GBI B AR BRI
HEEs%
HRERTEEHR (p. 54)

5.2.7 ZF1& THY,

Table

®
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fx
I
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fiil fi- THA,
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* HE, BUEBUE RN EURIER . SR AL SR AR IR
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Waf2%
SR H (p. 54)

5.2.8 [EH T A%,

Image

1} = Border style *  ®o Border color + T crop - i 3 0} Arrange + = Align =

AR, e RS AT RS AT
= MhIEREE A
o R AREREAR OB AR
* HYl. PR S P ALETHAYE R
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© EIE. BAROTRRACE M 2

WaE2%
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B~ 7= Border style +  ®o Border color = ¢4 Background color 3 s B~ Options =
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= ALY
= BRI
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edit a slide's layout
o FRERA
o ZiREE

Ak BAREHOCPE, TR SISt BRI BRERR o

54



A A $

fi e

TSR

1.
2.
3.

6.
7.

HSr it SR AR
EROESSE R H AR, B R RSP EHRERE ER O

%%ﬁiﬂﬁfx Y, SETIUE—THS 83X, N, & h. @Iz —:

U+ BER e LR BOE R IR, AR BEE . I+ BER 7R
R RIABGE R, & DR AR Ul A o
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5.6 [ERFBZBEEER

HESLB TSR RO A RIS A TS IA:
A R A R AR A SO
= AT A R AR A o SO

WA R FT B B AR AR R R ST

1 G AT AR BARCC AR P i RATHTC R SRS IR, SCIEIS e
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