Groupware



Groupware

Groupware: EXZi5E

HAREE BHPY, 21, —H 2021 7.10.5 AR
WAL © 0X Software GmbH , JLICHFA OX Software GmbH 2% ZEifr=

WSCHEE— DR ERABGES T, ATRASE AN . CRAT M RRM OISR EIEE . R, —ediiRd Rk
HEGI . OX Software GmbH IRV FIRHRICIE I BE HH B AR I S BN S AL 5T o I SCHHE TS A B FIRE 1144 BT B A VM iy
B, BN A M ATRERZI L, 0X Software GmbH —WREREEARMIMERT B G HOCHRATRIT . B9 . fRES (B
AFRBIBRRE ) HAUEBTZAFRAT LA A f AR CRgbsiAnah MOsAg iz ) o

Groupware 2



B %

1 BRI .. 7
Lol BB . P oo 7

= < 9
D < N X - TN 9

0. 2 P L — B R o o 10
R R A < 10

2. 2. 2 R T ettt 11

2. 2. 3 M g 12

2. 2. 4 T 12

2. 2.5 ST 13

2. 2 B R R IB o 14

R R N I 15

2. 2.8 T RII o 16

R R L= 5 7 1 L 17

S BRI B . 19
3. 1 B AR B 19

R 1 1 = 21
O . 21
4011 BBV T 21

A1 I T N 21

o == 1 23
5.1 B REL T 23

5. 2 RIEHL T 24

5. 2. 1 IR T 24

5.2.2 M—HEHE R R o 24

5. 2. 3 TRI L e 24

5. 2. 4 T R 24

5. 2.5 R R 25

5.2.6 RIE—H TGS G 25

5. 3 RN M ST T 26
5. A P T 26
5.4.1 BRICH TR O B AR TE oo 26

5.4, 2 B TR 26

B HUEE .. 29
B. L BRI R oo 29
6. 2 AEVEFRI I TR R A e 29
6. 3 B R o 30

6. 3. 1 Al R o 30

Groupware 3



Groupware

6.3.2 M— vCard MHMAETII—TEERA o 30

6.4 GBI R ATGET I ZE 30
6.5 UNIIHIIE R 30
6. 5. 1 I 30
6.5.2 RIEFAMEFEC TTRIHLAEFE . 30
6.5.3 IIPIAMAIRALE .o 31

6.6 BT R A o 31
6. 6.1 I E B e 31

6. 6. 2 BRI R AT U o 31

B. 6. 3 AT R 32

6. 6. 4 MM RIE R e 32

T B 33
1oL R 33
7.1 1 BR— A B 2 33
7.1 DU R B TR A2 e 33

1.2 B LS 34
7.2 L BB S 34
7.2, 2 B G B 2 o e 34
7.2, 3 B TR A 02 34

1.3 T 35
Oy 1 11 = 7 U 35
TA LB NAD 35
T4 2 FT B AN I B H T 35

1D s 36
1B L B A 36
7.5, 2 MR 36

B B o 37
S B P 37
8. 2 A S e 37
8. 2. 1 B TGS e 37

8. 3 AT S 37
8. 4 UNIIAE G ST e 37
8. 4. 1 U ARG ST 37

8. 4.2 TIPS R 5 ST 38

8.5 BT S 38
8.5. 1 BHMESARIC N ST S e 38

8. 5. 2 B AL S o 38

8.5. 3 MRIE LS e 39

O I 41
R 2 e - 41
0. 1. 1 ZERM B L TR S oo 41
R 3 e 3 = > S 41

Groupware 4



Groupware

0. 3 IR I ST e 42
9.3. 1 Zdk s BB ST 42

9.3.2 TTRIAII AL I S SR Te 42

0.4 B R e 42

0. 5 IR o i e 43
9.5. 1 LAHL MR e R e 43

9. 5. 2 GBS AR e 43

9. 5.3 MBS s ST 43

10 BB G T 45
10. 1 B S B 45
10. 1.1 A A S TE i 45

10. 1.2 FE e M B T 45

10. 1.3 B CAETe 45

10. 1.4 BB STETE 46

10. 1.5 MR S ETE 46

10. 2 A 46
10. 2. 1 AR 46

10. 2.2 TR AN AR FIRE ST 47

10. 2.3 Pl Al o e 47

3] [ 49
Groupware 5



1 BRI H
1.1 B, I%

SR T TR
i MO A — e B AN I DL PE I RE . AT SCPFRERS TEE LA DA g LAk

Groupware



2.1

£—F

BR. T
TS B G5 A HE | ASH0 PP BRSBTS o 0065 A T A

WA EREIARSEEE:
1. FIF Web W%
2. FEHbAEAE i ARG a b . BRSO R
3. MIABMHPAMES, T, EMERS KNG,
4. FTHRIFER, DARHAEERED.
2L NAHEIHMEME— AERANOEL T # IR, R AL U A ZL M A,
5. HLhER.
FE: R AR AP 2808, &R THHE SRR A ERME R
AR EWE R FHAE, SRR — SN AT A S AUEERE .

INMATESH -
C HRTESR AR P O AR B ESE . B M RR .

2. INSFATAT ABEVT R EHL, ST

& WS T SE AR IR T RE TR, AR R AR RRE R RIS A RS . AR A A AR S5 7
m MBS A AR A FRE Sk, TR R 19 24
AETESE R T ARG DRSS 2 8
L. BEERTREAEEMNERITIEE, 8 FNFEMN, Your credentials might stay in the memory,
as long as your browser is open. IXFJRASN—AE R I YEAF L R 58 NAE N BR 18 14 A2

Groupware



P B —

— AR B4

2.2 RAPHRE—MRER,
2.2.1 EHBL
T IFA— iR,
R R I Lec2e g
M
» FTENARFEE B, ST BRSNS
o OUECETAE . FHYEIRATH AN R R B PR T BIR o
R SRR RE SN IR B R R R PR A T AR
= BEAEGRE, TR ASEHE AR S BN ER . EbRREAEHHEREE , B B sl R
bR, ST X
o WUECE A . EIE SRR, AT R A AR ER L R T s AR — AN E , ST
DARGE IR R 7 1T
= WECEIE: BIREGHD, FTIFSOCHIE M E RS R sk Tl —,
= RIFREIGREL, MRS 38BN, JCCHIRE, X5 2 ikl .
ﬁ%@h@ FIIF A 2 IR
#BEh, H%QAH%LTimﬁ%ﬁﬁoﬂém R P, 2 S AR [ 2k B D
PR AUE O WA IER. WRAHE, SERSHED LTRSS HE ).
o ST A IR
o MECEIE, A28 IEIFR A S
o XF, BARHKRAMFRSES
 EBRE, FIHE T2 YRR
AR SR E
o WECEINE. EEEHEE. PUTM SIS E BREWS T ) G R i A B AR
* BREPORER. SEHEN S ARZIERR WRAEE, ST A 2D DR
o MUECETTAS . FH LA A T AR AS IR Y T R
TEHANANBIR ., FIIF—AGE] IR S sl 56 B g s ABE e 11
. MRS
PECE IE, ATREA 23K H
Groupware 10



PR AT &

2.2.2 MAEBFHITE
S TS,

l@ltl[ﬂn

ENERE
o1 |®

NSRRI T A, A L TR R R AR Fr [ ArEE,

g
© IR TRE A, WA , TR

Groupware

11



2.2.3 3£
B/ WM ENAERN NN R INAE ., DI h— iR,

N BAET%, Bl TAKEMARE . J5 SR RE.

P
. AT
eI AT BN, Sl AL RSN E
© RERRMIEO. SR
oS R IE R
o TR W . ST AT P S
BULFIVRFF T , A LRI SH0IAN TR .
o S EHBIERO, SR MR LT
A R KB

2.2.4 TH%
S TS A B RIR TR, LT M,

ES

© JIREIEBTS (R— BT IR — IR AR ) B

* R R AT b

« BRHRRRPIAE, ] REA S B R A e AT AR T

 BEER S 8 FAGOS R IR E T RE .

© PRERERA . R s I A SR AT/ S SO A B R T RE

Groupware 12



ST

2.2.5 MFHE
Sl SO P A R R R AR . B R H— AN 52 ,

o
E S
4 o
2 CE—
o o—
L]

BHTITERH SR, FEHLL T ik Z —:
* T HAHAEIE. 5SS R E .
* (EATUT, HEATIR SO SRARE KA > 5K I ST SRALE K bR

P
« TR A
SCPFSAEL T L FFREFS L5341 3R
o S B ML
o SRS F IR S F
o BB AL K Ak
fiL: LRCELE . WA ARSI, IR T AR .
o BRSNS RAEE R, €A RS e
BT .
R ETFXRS.
o BURTRRE, PIES .

SESCAEIEINE , W REA 2

Groupware

13



SR X35k H—
2.2.6 BREXi
B s I A N AN AR F AR . DUF A — s R B,
I Cec28 @
Q A & ¢ @ QO @\ =
a - -
E D G D
4 G
@ - o e
@ WK ) s e
[
G
G e— -——-
— pre————
[ X ] [ ]
S T
EA
o Y HRFEERMERNSE: B RN A5 15 U
 FEPIRMTES, S TSR X R EIDGE .
o FIREEPXROERS, SERENEEREE,
AT DA T LA AL B A, 78 s O o e ]
Groupware 14



5L 7 1

2.2.7 #MHEAO

At SR O RN R IR . PUR h— M R

% (o=
G G CGEES TGy = pa—
D
oy esssssss [T c A
S —
O >
L]
L 14
L 14

BAR—DRRI R IR S SITIT b & o

o TIPS
o A IR PRI LI HLA AR AR A
PN REUESNES S

« A H A R e

ESS

* KA %

o PETH HIIREROTEA . H AR R I X A ]

» BREEX GRS — DA REERER, SR EIRLE .
o GRS E LG, SITPE S .

Groupware

15



TR DX

2.2.8 BEIXIE
#lE DR NS R,

ERELT SRR A

* s

r —PUE AR EUL IS PR

AR S EST IRl R X 3

* TR R E MR, TRl A 2 BRI R
o PRBEELME, XIS A HE AN A ST

[ESS

* KREAEBRR . QCRE M DORE AT, WA ER R
 WEBEME. SMEFRAEHN .
AR AR R LR OCR

o MBRIPR% . MR

o Zygikii: BEBEITFEM. EH IR BRI

o RRF/EMH . TV LA ARETE N RS2 sER g 2 2 TS

o BEIH. HRASSITS .
SRS RS LT OUER

o MERIEFRX | BESLL. MBRIERE.

o RBEAE T BT O RN R

° BRIREEE. T MWL S 55 BB — TR RS

o XTHMIRGEMATL S HREE: BRI, P EShRCES e .

 AREZ TR BERETEREELHL . Sl e S MR T SRR O P DX

Groupware

16



2.2.9 mEHO

At LI AR N A R AN o LUR S — 2R

VAR Sh VR T g v 11 -
© DR X 5
LN YN 6

« Bl R RSO SF

P
o R TR
© B

o JHYEBCE B DAL E AR

o BuUMEEIbR = TRSEEE RV AR .

o BAWEIRS . WoRGEE NERAIN RPN, SWE AN, GRS
AR AV BT TR/

o KHIER% . BUHAHTSE, MR,
« PR EIIRETE, AIREAEH . BIbS . AT B
o PECETIE, —MFPARTRML BUE . SO b RER I DI

JE

u bz

J

N

2]

R
(LAY
R
PNy
R
N
A
[N

[
S

EFTIT 2 SR v

J

S

N
H
N
H
N
H
N
H

J

BA% LA BT 25 B8 2 11 A A IR H B T 2 B AR B E
ETE— DA LTI, W0 3 Z e

Mo

BAG BRI — i 1, s

TE T SRR /R o

Groupware

17



3. 1

BERIZE
BEXERZE

FEHAVER, SR ICERE . X A ANBEE.
MAMBEXERIRE:

1 B RS IR B RE, RRRE .
2. HhfRt R BEARIRE .

PAF B BT

IH=
==

TE S SIS

FESMXIEE
FITF—AE il X S B A B 0 T X i e I s & AN o

A X

SE ST IR ] SCIRIT A I DX 21
it

SE S ST B E B o

Rl 3 i8] B
TE MR TS o B HUHT X G 1] e

B EHECAR REF
R SCE 5 s BB HIFR R
BahiEH
TEETE A A — B Em 5, 20 A Sl i .

BT E A X
FEEHM T B T BB PFRE TS B ST X R

ERREEM

S SR B T IR — A S T A, AN SRS E T, 2 BN SR IR BB AUR . AR
%fﬁ SATIF A0 LU AT T 00 8 A e X ik o

B B REHITER
FIIF— AR SOR R P 2575 s i SR AR BLA POs A T I b . PRC LI E , SESBERS BE A — PRtk
FTERRA AR o B AE M — PO AT B RR I B R SCREAT I8 1

Es4:0): N6
VSN QN k| RN €/ U i | 571 8

B =
AT RS, i

Groupware

19



4.1

ITA
AR BT

TESC 2% BT BT A R AR e KIbRER, B R P T LR

EHIIA
Flks WRCETTT , A5 NPT R TG

4.1.1 EUMBIR
ST LASE SUNERIE R -
5T A BN R RO

1 s — AN A A
2. B/ INIIFRH A E

4.1.2 RMIIANERME

Fn] DL o s INE A DL A f B0 A )
QAT R AN INER A4 -

1. HHUTEZ—:

» RS IR ERIGE, PR RE
TEMR LRI, SR mANeR i, i H .

o ARG (FE TP BRI LT ) o A IHE

2. AUE/INERIETT R A o A TR

Groupware

21



5.1

FE F BB

WA FF 3R PR F R AR A2 FF

TESC A LT BT A R AR A (KU ARER, S b R e I 7 4 L 19 PR F AR A
JERCEMIE, A RE i S AR LA PRI T AR AR AR T R F BB RN TR

BT R
ST UT e A SO B T RIR Iy 2 % .

MR R R — A R F R

1. ST SR HE A — e T BRSO
T R WA AR SCIF e QAR S T R PF0) , BB e — 1
2. B IERER— R THE . BT ER RN AR ST RN LR
o SR ER AR AN SSRAGER Y, RS R SR LR AT L R . BT T OGP — SRR
SIS X
BT M SR A A IR, 7ERRANLE S B sty $THF/KEAREHEE KirA .
» AR TIPS — A Z AT T ERER SN, T DL IR S| R ST AR DL RS

LI -
* SRR TERESIR, RdsR B . HERF.
FE: BN T HR SR IER , AR SOPEI B H RO S — A BUE R, o5 dets 2
SUMBIHE 73 FERY R HRPF . AR RN 2EHR, A2 —3 00
* O TSR, R TRAENIE.
THLE FIFR PRI, KA R DO R A i TR RS . MR — N lEE, K2 B e Tl
PHITEAIRLE
SEFATIT AP e S v 70, B LA A PR
* EREXGE SR B T EROE, DIE—ANE DIT IR TR
k. ECETE, AR IR REA SR BRNE . RE, Aol — A R i ik
N T SERE R L TR, B

PR TERTERFRE L, EREE ORISR IR PRI, SRR — Nl RE AL

Groupware

23



B HL TR LR

5.2

KIEHETFHME

5.2. 1 XKiXFTHE TR

JNMAT 4 35 56 R F R A4
1 ETHAERTRE .,
2. 1 WA B AR AR LT BR
o TER AR, Ko BORICECRYERIL . B — M, BlE.
» EN MR R R, Pl A T B LR EER R AR .
3. ERBEARIALHANAEN, ity BT EE .
© SR ART A BMENCEN HL TR ED, AE CC B AN
© SRR AT LR SIEYCE TR ED, £ CC BRI ANPEA

4. FWAE SR THRAEESC.
PR,

o

o1

2.2 M— i EREEREREA

TRREM AR 0 B — D@ RIRR N W 2 TRRT EERRNERD BHTIT
FAE—AH T HR AR R A

BN EEE AT

* BIEARE

AN EEHEREA B— Mt EEREFRR A,

1. A kG — MR FER AR A
- ERIHEEA AR
» ERM - MREHEE RN, BTNk, WIS L o PECETE, BREMSIER

Hert—I T

2. BEFFRAD—HRA N PRI ES TSR T TR, BROHEEE, PdiERiEE.
“mTu@%W%%Mzﬁﬁh%

3. EWRAEPIECR A, FdnERE.

5.2.3 Nt

NI ZE R F R R D v, R0 B4 B BB R 44 -

1.%&%ﬁ%ﬁW#MX#

SRR — DRSO, B 2R B B IR S o bR b —A 30
T RERS SN A ol I — e AN SRS, B85 BT MR PFE LA -

* RBECENE, SRR AN, Rk —DSCFR Y FTRA B F . hit, S A B
REFME
TE MBI R 1V RAT I —AS0e s deffdmb— 43Xt

2. TEREMTEA T LR —DME. e, BAFTEME L. BRI HERT .

5.2.4 [EIEHEFHRHE
[B1 42 MR AERE, A8 Be e IR R A FBr e e A -

Groupware

24



¥ A TR LR

LT IBPE ) A PRSI K2 A Sl A I 52 jL - IR PR HCE A o
HL R B0 2 RO 2 ATE B A2 PR IR PR Y R . R 2 I 7
* ERRRTHRE A TR T IRASOR . A5 I RAT S RTINS .

WM [E] 2 R T B

1 R TR

2. ELHPRRLEEREANERS . WEEE AN, BlimERARHEANERS .
ERERS IR Ik o 2 —
* TEVEANPLIA B [ S e B B PR R A
S O LRt 1 B PN o i =
SRR DR T IR R R AR RN, TR LA L B EE Kir=. i REFRF
R

3. HAAFELL Aakr THpit.

5.2.5 ¥ A B TR

USRI R — TR PR, AT Seh FHRH A T B TR A -
FL T A RO A R e A IR PR B A . SRR Rk T TR
o (ERE R TR R T IR SCAS . IESCHTT AT LR PR R R -
CERPEIAET Sk
o MRPRERAFRAAEA L WA HER
ARG e AT IR, B T RRCE 2 AR B em] MESCRME

WA HE & BT HB -
1 R B E R TR
2. TELHAHPLERERIR .
RS R HILL TR IrA R R 2 — .
© TEVENLIA B R R AR
© (AT TIPSR B BT SO
K S A EZA NS
4. BHATEANEELL REH TR,

5.2.6 RE—IMHEFHHLANESSEE
Tk A8 — N AT E 2 5%

MR EBFHEGEAKKTESSE:
1. PR E LI IRE , 8 H P LAY LA T e .
» P HBREE, BN 2SS EERNA S ERE DR, BEESHERE=. Bl
REMYEFESS5E.
v ESIERMEE, WA 2N S SENA S B DR EE RN S, il ESEE KR
=. il REMGERESS5E.

2. HATRANEELL RKH TR,

Groupware 25



FRAIHL TS5 T
5.3  IRMMEEFHMESTHR

5.4

T BRSO R REAS AL SV R BB, A0 22 e 2 T DRAFIH B st H A 7R

R R IROE T U, RIS TR SO

N B3 — A HT R F RStk

1. RSO B P e QA S e S e

2. SR AR L M EMEERE, S ERms k.
AT .

3. WA—IHHR. B,

B IR T HRF

5.4.1 #RiCREFHMFM EILERIE

KRBT IRIE AR ARBEE R @, A LT 2B .
o BRCE T ERE B BEER
© BRICHTA T HRT SO E B

INMATARIE —$F B F R AR IS Bk

1 R B BRI

2. By BEEHE K=, WHREARIESIFIEAHEIE,
o
» R ERPERS, R TR LA LAARIE A R IEEIAROEARE A B AR,
S O L 0 B PN o i e

=] WA

s B A IR E B, SR B BTR . i FRCPT AR FEMER .

5.4.2 MBREFHRE

J0 47T A BR — A BB F R4
1. EFE - E R
2. TELHFHE P MBRER T,
BRE M LUT ik E 2 —.
» RN EEESE Y [Del] Bk [Backspace] Ffk.
= o R B A R e
o [ERETFIRASIFR B LR SRR,

SR AT IR S Sh B BRSO

JN{RT A B ST 14 Sk B BT R F R4 -
1. AESCPFIAN AT Pk B S Ak rl - B P ST
2. RERJRAEAT AR J LA -
» LRSI B TR, i MBRETEER.
» PSR AR AR RE RV, LB ETR E R

4R T IRPR S S B BRSO

Groupware

26



I 83 HL 5 R LR

1A £ AN B Y FE F BB A4 -

1. ASCPFIAR A LTI BIERAE Sk

2. WEFF—E R E TR

8. TELHAHMLGESHMERIR=. Rlifgsh.
4. TERZE N F—A X, il

JNMAT ABL IR AR ST 14 ek A MIBR & -
EE: TEWEOK MR TR AEAC AR —AH B CFRT, 30 O P 2 TR
1 SR IAR AT LG B ARAR SO
2. i SCERARSFLMEERIE, BiEEXHR.
3. WEBEIE SIS
S5 B B SRR AMER o

Groupware 27



6 bt

AT AR
TESE R Il R R AR R B, i TR A T8 L A it

6.1 BREZRA
2F ] Jfal N — bk B E B R NG s ELBURE .

MARR—PERREAN:

1 FESCH I e — M

2. N T RARFETFHIRRIEAN, Bl SMERN—1 75
3. AR —MERA N STEPRANILE BRI R NS

LI -
o RS BN S
+ BRERGEIIRINLS, DIE— D THTIHES .

6.2 ENXMIEEETREEA
TR TR, A, BUES MR, SRESIESHMME RS R— MR NTAEERER,

NAEARREZRT—PEREAN:
1 MR E, AT A — A5k
© ERTIRCER AR LA TR B PEATEL P L — U A B A A AR
© (EH SRS NIRRT R, -SSR R L o O 2 5
AU LG R NI F T, ARSE R S s o 1 R
BIfg . 2k, wl gl
AT WS, FERBCR AR RS
LS YNLpibEl A
FEFHBME. NS THR TR .
o WX, SERNIHERABIR
o R, TR ARIEIRER R
o BiE. TIOTHMUAIE— AR D
HZE L WSIRIREL . R K
o ETEREHEE . RIS SRS, ik
* PRAFIBCR AR HIHE S
AR — A TR, BB R NIRRT SSRGS, BaTe— Dol a 0 BLEoR,
IR NP 242 WRAL— 22, Sl a1 B8k

2. BCMDERRILIE, fESH 7 1 B SR A I AR X

Groupware

29



YN W56

6.3

6.4

6.5

NINERE A
6.3.1 BIE—1FEEREA
T RIEIEERA :

1. FESCUF AR AT — - Hbhk
TR FTIPEA E AR A T 5 1) bk 4
2. WTHEREFBERAN, BLEHFBERA
3. W ABHE.
4. Hih R1E.

6.3.2 M— vCard MHERIM—1ERA
Fn] U TR A —A vCard FRHMAGSINI—NBER AN, —A> vCard MifF, BRIGHTA BFREM vef,
AT M B FERER vCard BHEERIN—MEERA -

1. AERFHECEN R PR, e — A vCard BHFIE T HRIE.
2. Al PRI L R R N B b 3k

mEBE R ASGENAEY R

— AN RN SRR SRR AR, e TR )5 B 1R s
AIHRE: 70 S R N ) ik 4 o5 T ZH 91 3 2 0 42 )38 24 AR -
A mE— P EER ASBEHATIR:

1. MFIRBEEFE PR AN —ME IR E,

2. HETHKERGRE. SBnEdE.

3. iR

4. Bl RTE.

Ntk

6.5.1 ARinihitE
TRRESTE TR AL 38 i, Bl sioh S A

AR — NI AL

1 FESCURJeE I, i ATt — SR
iy DAMIEE. ST
2. BA—AAHR. AT IR AR, BRI R S T R

6.5.2 RIFFANEIESITFIHE

A VAR R
* BHT— A E TP

Groupware

30



W56

6.6

« BRPTHIT
* EREUR AT
* BRI
WA E IR E 1T Y M3 -
1 R R RIR BRIRE, RRE.
2. (kAT .
3. MEHILAT Iiik:
© SR — N C TR, AR R IR AT R 55 L R
© RN ATTIREERA SR, HEIT R AR R T AR o
ZON— MR R BRI E R, Rd SO L — AT B SR S5 AT B
.o
© EEMEUR TR, B TR R B XS A R A
FREER— TP, Bl R X — AT B 55 100 ) B B TSI A

6.5.3 iTHRAHFNIHLZHNE

ARG o S i i, ARSI LR
o EREITR AR b0, DU SO RSO e LR
U B ST SRR AL PR RREE B A 22128 S 0 Mk P (R BE AR A
o WERITR A, VRBRER SR MR T S A A i SAREERETHL.
o IR EOXAME S SR, EREREIBUN TR
WA E X EVT M — bt ., FIZERHH—14 .
1 TESCEIE R, il AN, — P SRARTIT.
il AT =
U RES T SRS L, (AT B S S i S e
AT E N ERREHRA ., A3 A=k .
2. WA R — N HHESE, R AT R A CO
BUE MR PR R, R 2 EDAVE A A
MR R 5 W — Nk, 52 LT 5 it e €O

BHEERRA

6.6.1 MHHEEIRIFE FHRG
fn] LN I B 2 15— IR A B R A\ sl TR ) 22

I0MAT A — A 31t B BB & K — A EE R A4 -

1 MFIREREHE—DRAN . ZPRAN . Uil %,
2. ML THA IR EEME .

3. BIATRANEELL KK TR,

6.6.2 HIFHKRAZ—IHES
fn] DU P Aok 8 5 e 2R A\ BIOE TRAE S 3R B R B — 24,

Kts

Groupware

31



SFABREA W56

INMEER R AR — 1A%

1. MWIERBSEHE R R ABGRIRAS R . 2P KR AN Bulild sk,
2. TETHAHLREE.

3. SEMAIRILA TN

6.6.3 FANBREA

RS A DL T A U SO AR RN
= vCard, iF=E NI,
o PR ESF AMRZAEIEMI vCard $¥.

o AR DMK R AR — DRI R — L 55 ikl ASRICAR vCard RS HISMA AR
5 Mok, MRS ST AR 20

= CSV ZRFLLIF CSV i
o S RREARE CSV Ui
o EHPIF Microsoft Outlook FRASH CSV 3Cf4:.
° Microsoft Outlook 2003, 2007
o fEIC. P, HEIUMA
IERiRE R sV SCfFr H At . BER AR EEEE B, AR ERCE TE . 25 B S
IRVl IR
W —A TN R A
1. FESCHF A B S AT R RSt
2. Mubifeb S EREE, i8N
8. TE MXMFFA GHH, EFEHEms, B B, N A3t
4. BdiHCN.
50 WANSAR Mk

6.6.4 MIEREXZEAN

=a . NURSINREE R A BGETRASNFE, ARSI H ALk ALk 2=,
AMBREE R A :

1. MHIREEFE KR ARG R, 2R N 8ElHd8FE,
2. TETHZH AT MER,

3. HE RREMBRAITH
4L T FDRE S B -

Groupware 32



7 HIA

WA FF 4R B D N AR

TESR % B BT A N AR R bR, i R P T R B .
MBCETAE , At REfEA AR B T AR, LAIRET B D B IR T o

7.1 KWAS

7.1.1 BER—1HHEABEENAS

MAERAFREERETAS:
1 ELHARRGRE. fHUTHh—10H: B, TEE. A, R.
2. TECPHIAE AT, W€ A 550 i EC JE T
8. NTWMHT, S H IR A,
T BN SR, Bl THARKS R,
4. B AREN 2. B IEdESTE b 0 LR

7.1.2 PIRUBEETAS

TSI RAE R R:

1. ETHAHEMAERE, BEEIIR,

2. FESCUF R Bk — AN H . MR B ss i B RAEE R .

3. il ER—-ANYE, STEEAMILE B B RS

PEIT .

= BURGLEAD H DTS, Ja FRERE H DG 55300 A A HEATE
ZiE . WR—AEITHE H P A— NS RRIE, FRTIRBUL B AL BN, EHREELER, 1F
%ﬁﬁW%o

. R s— H 22, 584 LT 00

o ﬂ%l#ﬁﬁ@i%ﬁro
BAERRZ AT AR H I, PG H T

o P HSFIMEERR S, RERBETRERR.
o SEHIHA H G55 R SR AE

o AT BN S

* BREXGEIIRHL A Sy, DIE—AE DT 2.

Groupware 33



Q2

H I

7.2

EEEEES

7.2.1 QSIEHAS

TR AL
1. AP AT IE A L.
2. MTHABHHAZ.
RS LT, (5 2 R QI (e Ls
- WL S A0 AL, A RO AL F L
WSS A%, AR R AR AE RS0 F T
WA — A AT U, SR 2 35 e A D BRI 2
AR MBHE, WAL,
BT RHTF AL, (LT 48 BRI R T T A
ot F L STIR RS, A FWSRE (e F PR M F 0
WRRAERAL, TFEX,
o st L A LA
- SRR Nt — MRS BRI B TR AR I I . S5RE05 0 TF R A R T
AR,
. ARAEIRA MR,
WS I 2, Mt B R H DI kA AL
6. bl
PRI AT AR S AL 2227
LA 53— A ABRAY H B S
- RSO A AR AL 2 . SN 2R A 2 A

»

()]

7.2.2 BiES5&FI—1#HAS

W AU EABES, ST AT S S5 842,

MRS 58— AL

1. MAEmE, 4015 Eg
 E-PNHBEREE, ff— a2 5ENAS, ERBEOE, REESIMERIR=.
s EPIRPEEL, Xk EAB SR NG S, R MO R RG S, il ESHIE K
Hah BIERFHAS,

2. SEMAIE— NSRS,

7.2.3 BiFRFHERGANFTAS
AT A TIRPRACPE A, BFATHCHE AT DA 8] — T2

AR F G AR - A
1. TER T HRCEN IR B, et — TR
2. TEFFANILEI R E S HERIR =
i BIENYS.
3. SEMBIE— PRI

Groupware

34



I LEEOP

H I

7.3

7.4

mENS

A LT

TERENS Ly 2l 1 L, AR P 2928
* BRI H DAL, SR R A .

o BI—PASEH K
o SR E SRR ] AT A

AP ROATERLS 202 H D SO0 R A AR
MAEASKRETAPRE—IAS:

1. LA E , B LUT TN

» TEHME RS —2 . TR O BT R
» TEPIRAE R TE TR R 4R

TEVERE— A RINLI i), aplin) fE s ix e FIEI—A R 22

* R RIS D2, R

* TERFIHL AL 2, BORE ok

SRR SEE
2. YmiEEdE.
3. il R
A — P ASE B —X:
1. EHEUT-MEIER. B. A.
2. HIhHEE—K,

WA — A9 BB 18 F0 7 B -

1. EEUTES K. B, TERE.

2. BT ik —:
R (1% ESESS:2IP ST L 8
= SIS A AR A

wInE R

7.4.1 HMAMNABRH
REMSTEFR I H i, BEsMS A H
MABIE—AFHA ARG

REHT I — AR EE R RS

J%'EJO

.

ENEH RSP ARKL 2

1 Bl SRR AR B . — 34T TT .

il SAB.
ST

2. iﬁ/\é/l\%%o ﬁﬂﬁ%ﬁﬁ]ﬁmg%*/ﬁﬁ\\/

7.4.2 iTRAAHKMEZRAR
S5 5209 FI D RESS BRI

HPi, JAHERmMRAL£BH.

TERESTT IR A SRS 7, DU O —E SO ML B R

L5018

Groupware

35



H I

7.5

SEHE B ST IR AL PR RREE B A 2 SRR 1 D I DR SEAE A
« WRUTERIULH DT, URERERS BRI H RS S AR Pl Bl SIRAERETHL.
s WPREAFERERXAE P, EREHOHETTE .

NAEXEITEB—NBH. MERSH—1:
1 eI, diRmEr B m . — =R RTIF.
B ITRAX=RR.
BRES e R TREFBOE R, M TTRH£Z=BH &H.
AP E . BRI 226 AR,
2. WEREBERR—NHT, TR BHEEC,
BUE R AR, 5 4R EDAVRE 5 A AR .
UERVRAFZL R R —A A 1, TR BRI €O,

BEAS

7.5.1 BAAZS
GHEMSCHEDL iCal B GALL,

WAM iCal XBEFAAL:

1. FESCHF I B BB R ALY 2 H T

2. Mk H P sEREE, fESN.

3. TEMXFRAGHE, Mk EEXHF, EE—1 iCal #XM3ft,
B SAE—FE id WASREFTELNS, B 2RABAHL,

4. FECN,

i BRRAMRINEIH .

#E: BoBBRIIAFAASHSSE, K, BESWRIRS5%.

7.5.2 WMigAH<S
L. WREMEE— UK STERE . ECENE, BHRAEY
H MR — 1294,
MAMB AL
1. MAEmE, %4015l EE
» TEHHRE BRGNS, e g 0 BT e
» TEFRME PSRN A S, TE LR E AR,
2. WEEMEENZA4,
ZER. B SMEEZ2

HWTEOLT, RN

=
&Y
o
g
e

Groupware

36



8.1

8.2

8.3

8.4

%

MEFIRES K ARRF
TESE A L R R AR KIArE, b AR P U TS LIE S ©

MAIES
2 S WA A TP U AT 55 S0 e L B R AT 55-
WMEAER—MES:

1 AES AR BT — M55 3
2. FRFIRHI—MES o SAETEAILE B R 55 5 .

LI -
» BRSO EREUU B R B S, BESIER ERIROHE KR v
o ERENESIREERR N, DITE— N 0 RATIHMES

BIEES

8.2.1 BIEFES

Al EFES:

1. AESCOFICARIE BT TP —AMT 45 SeE e
Tl FTIFIEA B A A 5519 S o

2. HTHFEHTIEES.

3. HIATZM, WWAWE, AR,

4. Hihl#.

EEES

S0 LATERY o S — T 55 50

AR A TR ST 5 SR B S AR
WA REEIESS:

1. MFIREE TS

2. HETHEHEMTEE, S8R5,

3. GwEEE .

4. M RTE

AN INME S 313k

8.4.1 AmMNANESHFE
REMSE TR AT |, B MS NS Scikde

Groupware

37



WP A FERSL AT 55 SO (5

mEeIE— MM ANES Tk
1 TSI L, R ERER S R . — SR RATIT
AN AXER. AT
2. FIA—NEIR RGBSR BRI e, R R A S sk Hdiim.

8.4.2 TR AHEFINHEZFEE 4K

S FERHAB P A RS S0, REAEIILL R A
o EEIT R AL S RS S e, D SUP— N TE SO e B R
IS BT A PR EE BTG 2 LA 73 AT 55 SR I (455 SE AR
= WERBSTEIIAT 55 S0, RAIRE B E AT 55 S okt 2 1 5 HA & o) 20 o ol SARAOE RETHL.
WRIEATIHRZEX RS S, EREBIOHITH
WAIE X EITE—MESZ X HE. FIZERTZHE—4:
1. FESCR B, PRk, — SRR
ol ITRAXEESXHE,
RS RS R E ., A ITTRXZES R %il.
SHTHF =, BRERERRAN . A3k AL g5 3092,
2. WURERE IR —MES e, SR T RMES SXHFRIEM OO,
QR — A B BRSS9, JA 4 DAV E4.  checkbox.
WSRARATRE BN FIR AP — MBS S0, 1= AT RMES ST ié. @©

8.5 THEMESH

8.5.1 BESIRIEHETEHRES
A A TR AT 55 SO e BT S AR .

IR ESZIRIE A B TR :
1. WA — M55 .

2. TELHARPSEM .
SRR ARC ARSI, B R SERL

8.5.2 BANESH
TREEMSCAEL) ical A FAITLS .

i iCal XHEFSNES:

1. FESCHFIAR I B 5 AT 55 AT 55 3R

2. PRAEAE S SIS E IR, SRt BN

8. TEMXMFFARINE, il EEscF., EPE—4 ical kUit
FF AT —FE id WIS REAFETS, B ZRAEESE.

4. HfiCN.

i ARSI e

Groupware 38



THERAT 55 (5

8.5.3 MIBRES
=L WREME—MES KBS TR E

NI BRAE 55

1. MRS .
2. fETHAHUAS MR

3. HEEEMPRIVITSS
SR LIRS ER

Groupware 39



9.1

9.2

=&
A48 B KL PR

TESC A LT BR A B AR R KIARER, fEN TR P Tas R =4 .
MBCETE, ARl REI R IR, ISR . =t

A

9.1.1 HTEHRM=FBEE R XH

A FEM AR R BIR S
LA A B N B E LT L
2. NTAXREFE AR, Pl THAAERE, IR H A4 Bk BiR. R
N T AR SRR, ELHAA R R EARE . 8IS EEE.
3. EHWUHHT, il M EAHEFIRE.
T RBARAREX G, Rl S AR
4. LI EZ—:
© TERR KRR — S
v AESR K RS T RRAR R RE AR @ .
* METFICRHHE, HEEAHR.
SO SRR TR, R BRI EISEL
N TR — B —ASCHF, B el 55320 1438 130 P R e 5 (€] .

TEXHFH X ERAE
LA et

PSS
* FEASUERITEENE zip 7784

AT TS H ST

1 AT RS S
TR IR e — el A3

2. LT INEZ—:
COETHARRS TH KR &
* ETFICRHHE, PEETE
» [EAGALER R R AL

3. FEML PRSI AR

WATH N HRENTEANR:

1 SO L, PR N A RS

2. SR ARSFL M BEEIRE, Bl TEREA TR,

3. SEML PSR ALIR . SR B SRAFAE—A 2zip AR
R RERS /R DL BRSO, Rk

Groupware

41



TSI =k

9.3

9.4

EARMEFE
9.3.1 =m#E: gIEXHEFE
B S -

1. PEFETR R ST SR LA UM S

it FTT— A AR AR X G2 3
2. TETHAHpG R, bk,

TEAE Pl SCPF AL B AR5 L I B I, SR ss 3% .
3. TEMFL IR 1 B A— D20k PR,

9.3.2 ITRAAHMMEZHZE LMK
SERERBIT B A S RS0 2 ORI LA SO — A SRS L B

WNATE X B EITRAR R B/
1 TESCFIAAE R, il g,
A=A N B A A 2 J S
2. WSRAERE R —A S0, SR AT B ST A O
WERARA 2 R MRS — S0, (AT RS ki f . @

EH sk

nMAT_EE ST
1 ATk,
U TP & AR AR EE X G 3 o
2. TELHAHpE BR. il S0
8. TE_LZ A 1 B — S A S
BEFT . AT S AE R KL R

i B —A 3k
1. A=Ak,
T FTIF— A 8 AR AR G2 1 S
2. fETHAHAE P ek,
8. TEEFE AT SCIFFera 1 e — AR S
it EER . YRR S R K R
i WRCEH BRI E XN, B R8T S S — AL 515,

R
T BOHBERE , AR K R 7 e BGE
TR R IO B , (RN XA Ty Bl R . A BGE (L 20U 1R — DX R AR
n) e

« SRETE LA BRI LA

o AT U SO S R I S R B AR E HJE BT 2 BRI, EHERTS.

Groupware

42



B ISRz S50

9.5 EEXHMZEXMHX

9.5.1 WIHFHRMELELZE
TARBE 536 SO B 24 T RRAS B T IR AR

INMAT K36 ST FR— > FE F BB AR B 4«

1 LR DO B — Dl A3

2. LI Az —:
 ELHZRRGESHERR=. Pl R FERMERE.
* R B SCR R AR R K
» ARG AL S LA E S FEREL

3. TEHL TR O B, SATEANE B LA — B T bt

9.5.2 ZREENHZFR
T4 A 0 B SCIRRR SO SRR 2 3 2R

WA SRIBE SR AR :
1. AR DO L e — S0
2. LT IIEZ—:
» ETHAXRREEESHERRE. BEES.
* METFICRHH, EEEH.
* LS A E S S ER R
R L iy 02 s s D S Y 198

3. TEHAH I B gk S AR

9.5.3 MR =& XHFE

0T BRI &R -

1 RS DO L R XT AR

2. LI iEZ—:
* ELHAE R D
* B TRICRHESEMER

3. WEBEMERIYIH

SR K MBRIE RS 5

Ak E EMBRITER

1. AT BRI

2. BEFEIRERIXTER

3. MBI ik —:
» ETHAXHREEESHERRE. ke
* ETFICRRE, RS

SR MRAEERAEWE o

Groupware



10

10. 1

HEARSHE=
EIEE X MR HE

10. 1. 1 T AR FIHEE?

SCHISME ST SR AR SCHI S mAE A TS Hhe
JEYN IS
o AASCHESCAL A I TR R 2% (5%, B SHI P R A A, B
g Bl P P S S P e
o BAITFRAEN, A% [ SIS ATCI, AL R RE R MM . BB, R
HOES . RAITHEI L3,
WURCETIE LT SCPRI A Tl
PN SIS
IR SRR BT, 54 AT T
o BERA. A%, (T4, WSCHIAIECHES, WL R TR A S | A B AASHE
PN ST )
- I
o SUAATIEIREE AV RS
o BERA. 4% (L% ROCHHIIESESCH e, WM B TR I S . SR
NS SCLET)

i
m

10. 1. 2 EX L LEHE SN

ST FT B S ] ST E
HHIAT iz —:
» ETELHAGWE, AR EZmE,
s TESCUIHET, BT RSO AR E AR > 53 ST A E E bR L

AMAFTFF S E T — A S0k
1 ARSI T SUERALE, FTIFE
2. —MEH T BRI A = BN IR A SO RES AT T30 He . ST 3Ciie, Balisefi e s
S = IR L
T RERGE— S I T O E
8. L — IR SCMFIIH SRR LR
TEz SN HL, MG LR B0 -
o EPAUR RN H AT — Rk
o EATIFANIUER, TEFRAALIE GG E .

10. 1. 3 Emp A &3k
T AAEASA S A SO 4 TSP, ot SO e A S B AR

Groupware

45



Bl R

S

L5 4

\|

\|

10. 2

WA E AR

1. FESCHFJ A AT B PR B T A% (S

2. SR ARSF LM EEEIFE. HiEER.
3. ZiRAFREE AN AR PR

10. 1. 4 B H*E

TnT DI AN NS RAZ 3 130 e o HASOPFJe S 2008 AR . BARSCFJe i, S8 2R LRI
TR

AR B Sk

1. TESCAFJ A A B PR RS Bl Y S

NN T S b I S = M i 2 8

TEBE S ICAFAT I EFf— S0 e o LERE i B ST SR ARl — A Xk

. .

ENEEARE N

10. 1. 5 MBS T3k
AT AE GRS A SCAEIE PR T30, H SO P e s B bR

%g:W%%%~¢Y#%,%iﬁ%¢%%ﬁ?iﬁ%ﬁﬁ%&%ﬁ%%o%%Wﬁa%%%?iﬁ%ﬁ
I RT A Bk ST A4Sk -

1. FESCHFIAR ] B R M BR A9 S

2. F SR ARG IL I EEIRE, Hh BRI

3. HE RREMBR A SO

SR UM HA RO AR -

5 EHE

TERERE O = LU N A D A SR Bt , 5 N P el MRk A
o RSO MbHESE . H L RS SRR

ANREST T B
* BESUER SXE

10. 2. 1 D EHIE
B T A e n A AR F P B AN AR A, A HE . A GBS B — AN i i IR . sk —A4

SNTRAK P TR, Atoke 2 B BB SR & P o FE2p 520 FLN - R AN RRAK P 2 pfef S = i iy
SEALIR

Groupware

46



PR A NP RS LISl

S

L5 4

\|

\|

WM 5 AR A PSSR Ik 5 Z 4R -
1 EFRLZ AR R R IR o 7SO ML B 5 — S ke
TEATEN R, Al RETE R DX R P — A S Je sl it
FE: PNLHINE , ALESCRRARED 5o
2. B RAFSAMFERE. BEa= [ R, RAAR (72 FIRAFR HIFRF ) o
TEATN R, A at s TR RS = SR XEUR A LR S
CATIHHERBR 1 11
3. fEMEREVHIEIESCHESR? B, SRR E SGIESRIG VI BEAIALR .
WER R B SR E M A 0, B R
WPREA I ESIEEN, TRITA PR A 20, ERZBEREEFAEENA.
4. ZLEHITR DY, (EBOE A B LA — A PR R R
» ERE D ARRRR, 7EBIE A Bk A
* EAE I RMA G, Bl NG eE EE IR .
* BRBER— R, i ARSI EERIE. SRR .
IPREEEAS AR, BairgifE R (ERE ) MATE. WaRE, mARE .
IR T B EAREHENA, GRS L & SISER LR .
5. N TIREIE, HlibrEk RS EEBIA RS LUTICE A
BRI
» BN EROBERCE IR, 7R B TR
. %g;g44%2%§6%£%ipibﬂﬂ, TEZ (AL ) B A— R, URELIE TR Ak A dEEE b, RfF2
.
IR IR R T A 13Xk, AT XSRS =
BT IEI
* HAER-MHESEEIEHCICEIHA, B R TR X B
» WEERPA IR SRS, S ERBIRE TR,

10. 2. 2 iT I ZA N B FHRH 43k

T B FIHAAS 0 T RECE SO, G AT T BRSSO o BB F BT B SRS A B SO
SRR AR TR e, BTG T B

AT A NS = B Flp sk -

1. TSRS RRERGE, HiRRE.

2. TEMIA Bt R F R A

3. TER/RIXIUERALER IMAP 1T .

4. TEITHE IMAP SCIFI 1 B B TR SO e A . Fih R T

10. 2. 3 i EM A PRI =

TESCHFIARIE L, A AT P 5 B S BR BV ] . SRS E OMF— AR =t . BT, sE
55 S IAESTAFIAR BT HL /R

Groupware

47



VTl AT 3L LISl

S

L5 4

\|

\|

nfarijs 1) EoAth B P 4 EEOHEE -
- AR RITITE 3R . NIRRT E , SR UEEAZitE . EA=RH . EAEE

5. BOEXMH T, RIEXL k.

IR 5858, e BRI A A RS MR SR A BRI AL LR B,
JAEFRRE 2 LU 3844 A4 FRAE H

A SNTRIIC IR . B LS5 SO . BERRUEOIRLESCPIe , g N I it s i LG T Bl
PR ER N FIAFIAMAERIR, By 3E #HHE. RhSE.

2. FIPSUFERLE /AR HNE
C O AEE XIS IIREATIH

ik X G T  EEREANE , A AR IRERT H

Groupware

48



=5l

Zaul ™ |
Bs
FocER
AJEE, 13
3
SCHFE S, 42
=%, 41
#scE, 42
s, 42
TR N EE, 41
RS, 42
K IE AR F IR ERf, 43
BR—A N EE, 41
RS, 41
whnscge, 42
WINSCAF A2, 43
ARSI, 43
ITRIA LA R R = S e, 42
5%, 37
N, RN, 46
fgd, 37
MBE, 39
SA, 38
BR, 37
Fric HESER, 38
A AT 55 3k, 37
IS5 332, 37
HI, 38
Yk, 37
TR AR IL AT 45 S0, 38
FHAME, 29
R
AR B H T, 35
IrEE, 46
ERAE, 46
TR AR IL AT 45 S0, 38
TTRIASEAIE s #, 31
ITRAIEAIEZ A T, 35
ITRIA LS = 8 SCfde, 42
TR TR S e, 47
Vilel A P 3L, 47
ERAE, 46
VIS
%, 39
X4, 43
e, 46
TR, 26
4%, 36
RN, 32
Kik
IR, 24
Eg
BIEKARANEA, 30
Hh ik
ML BERE, 24
Huhk#E, 29
KILH TR, 31

o~ AHhk#, 30
B RN A4, 31
A E
YR, 19
A SN IFE A X sk, 19
FAWE, 19
TR b, 19
Pk AT, 19
TR NESE, 19
BFIX, 19
E/RHEEMEA, 19
FLHIXBE, 19
B E BN AR, 19
A3, 19
Wi, 19
BE, 19
SA
CSV #&=UMER R A, 32
vCard #UAIBRAR A, 32
fE:55, 38
214, 36
IVAjEkEIAE
7, 41
fE5%, 37
Huht{E, 29
B, 33
HL kA, 23
X, T
F#, 42
T, 41
VLR S B 2 32 S A, 43
N, 7
NE, WETE, 46
MR, 43
TERMAR L ER, 41
SR, 43
BN, 41
HArfE, 7
AP 43
e, 45
3%, 42
TENE, 41
AT, 45
e sefbde, 45
IEIMIE, 45
NE, WETE, 46
g%, 46
TESCR e 540 BTt 45
17, 45
T, 45
#%3h, 46
KM, 45
TTE HL TR s e, 47
S g
ST, 45
S e AR
17, 45
TSRS, 45
B

Groupware

49



gl

A MESS e, 37
A AHuAE, 30
NANHP, 35
RS, 42
L5530k, 37
Hohilk#, 30
Hli, 35
TR, 24
HL TR SR, 26
KRN, 30

it
f£%, 37
A2, 34

Hli, 33
NE, WEIE, 46
I~ ANHB I, 35
e B, 35
TTRASLRIEZH B, 35

BIRNE
X, 41

A
i, 43
e, 45

vz
TERA R LA SO, 41
X, 41

iRk a1
— A, 10
S, 15
THEF%, 12
NEAREF AT, 11
WHE O, 15
I, 12
A I, 13
BRI, 14
G I, 17
SEHRL, 10
WX, 16

LTI, 23

MR, 24

Mtk 5a%, 31
NE, WEIE, 46
MER, 26

Kik, 24
KREALF S5, 25
[m42, 24
B, 23

PR SCIFIe i EL 152, 26
FRICHERE, 26
FRiCAARE, 26
whnscse, 26
I, 24
EH, 26
K, 25
IR, AAEBE IR, 23
Bk, R, 9
s, 9
(=gl
f£%, 38

HL kA, 26
422, 36
RAN, 31

RS
HBHEE#IE, 31
ISR R, 33
VIHDIE 27, 33
FHERER B HF, 35
g, 34
MB%, 36
RN, 35
1A, 36
EH, 36
Ywlt, 35
L, 33

WIS H5ER A2, 34
I IRPFE AR 22, 34

i 5 L TR, 24
Yt
125, 37
422, 35
RAN, 30
WIRALFF, 30
IEEYN
M vCard #hn, 30
MHLHE R, 24
PLocsv #&=UIEA, 32
PI vCard #%3CICA, 32
NE, WETE, 46
g, 30
BB R NS, 30
MBR, 32

R AE T TT Pk, 30

KL TFIAR], 31
B, 29
BREIHIE, 29
bk, 30
EH, 31
Imlt, 30
T A AL S L, 31
BWiER 42, 31

L
1£5%, 37
HL kA, 23
242, 33
RAN, 29

P11
sk, 30
K AL M ETEE, 21
HL P S e, 47
1T1% RSS i, 21

1T1% RSS i, 21

wE
HARE, 19

BL B IR, 25

W3
RIEHTHRER], 31
Imlt, 30

BWAGE L2, 31

Groupware

50



=5

T HERE
XAe, 46

[/, 21
FEH, 21

[N
I, 21
wn, 21

C

csv
A, 32

I

iCal
FA, £%, 38
FA, 44, 36

vCard

A, 32

Groupware

51



	Groupware
	目录
	第 1 章 有关此文件
	1.1. 目标群、内容

	第 2 章 第一步
	2.1. 登录、注销
	2.2. 用户界面一般描述。
	2.2.1. 菜单条
	2.2.2. 应用程序执行器
	2.2.3. 搜寻条
	2.2.4. 工具条
	2.2.5. 文件夹视图
	2.2.6. 显示区域
	2.2.7. 弹出窗口
	2.2.8. 通知区域
	2.2.9. 编辑窗口


	第 3 章 基本设置
	3.1. 自定义基本设置

	第 4 章 门户
	4.1. 定制门户
	4.1.1. 更改小部件顺序
	4.1.2. 添加门户小部件


	第 5 章 电子邮件
	5.1. 显示电子邮件
	5.2. 发送电子邮件
	5.2.1. 发送新电子邮件
	5.2.2. 从一个地址簿选择联系人
	5.2.3. 添加附件
	5.2.4. 回复电子邮件
	5.2.5. 转发电子邮件
	5.2.6. 发送一个电子邮件给约会参与者

	5.3. 添加电子邮件文件夹
	5.4. 管理电子邮件
	5.4.1. 标记电子邮件成已读或未读
	5.4.2. 删除电子邮件


	第 6 章 地址簿
	6.1. 显示联系人
	6.2. 在光环视图里显示联系人
	6.3. 添加联系人
	6.3.1. 创建一个新联系人
	6.3.2. 从一个 vCard 附件添加一个联系人

	6.4. 编辑联系人或通讯组列表
	6.5. 添加地址簿
	6.5.1. 添加地址簿
	6.5.2. 刷新和管理已订阅地址簿
	6.5.3. 订阅公共和共享地址簿

	6.6. 管理联系人
	6.6.1. 从地址簿选择电子邮件
	6.6.2. 邀请联系人到一个约会
	6.6.3. 导入联系人
	6.6.4. 删除联系人


	第 7 章 日历
	7.1. 检视约会
	7.1.1. 显示一个日历视图里的约会
	7.1.2. 以列表视图显示约会

	7.2. 创建约会
	7.2.1. 创建新约会
	7.2.2. 邀请参与者到一个新约会
	7.2.3. 邀请电子邮件收件人新约会

	7.3. 编辑约会
	7.4. 添加日历
	7.4.1. 添加个人日历
	7.4.2. 订阅公共和共享日历

	7.5. 管理约会
	7.5.1. 导入约会
	7.5.2. 删除约会


	第 8 章 任务
	8.1. 检视任务
	8.2. 创建任务
	8.2.1. 创建新任务

	8.3. 编辑任务
	8.4. 添加任务文件夹
	8.4.1. 添加个人任务文件夹
	8.4.2. 订阅公共和共享任务文件夹

	8.5. 管理任务
	8.5.1. 将任务标记为已完成任务
	8.5.2. 导入任务
	8.5.3. 删除任务


	第 9 章 云盘
	9.1. 检视文件
	9.1.1. 在检视器里显示文件

	9.2. 下载文件或文件夹内容
	9.3. 云盘添加文件夹
	9.3.1. 云盘：创建文件夹
	9.3.2. 订阅公共的和共享的云盘文件夹

	9.4. 上载文件或文件夹
	9.5. 管理文件和云盘文件夹
	9.5.1. 以电子邮件附件发送档案
	9.5.2. 编辑文件名称
	9.5.3. 删除文件或云盘文件夹


	第 10 章 数据组织与共享
	10.1. 管理带文件夹的数据
	10.1.1. 什么是文件夹类型？
	10.1.2. 在文件夹结构里导航
	10.1.3. 重命名文件夹
	10.1.4. 移动文件夹
	10.1.5. 删除文件夹

	10.2. 分享数据
	10.2.1. 分享数据
	10.2.2. 订阅共享或个人电子邮件文件夹
	10.2.3. 访问其他用户的共享


	索引

