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HEEDYFRK

8.2.1 A= D/Fmk

RO EEZFRT S -
1. 740Fea—T, B 71 VF% HEET,
T TR 2HRODH 2 7 A NV F 2 HRL TL IS0,
2. V= )UN—T, FIMIRI %IV v 7 LET,
. BB AL £T. LEIIJEC T, BiEE AL £7,
4. fFR 27V w7 LET,

IE DRSS

TREOERFHC AL 27— Z 13T RC, R CmETEET

ARSI (EEPMMRES TV T A NFICA TV =7 b 2R T D HERDETCT,
TEEHFEETS :

1. —Rho sz @Rl £,

LY =UNR=T, Mm@ 27 Vv LET, IFoT - BRRENET,

2
3. Tkl £,
4. REEZI VI LET.
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TFHE 7+ NV EEIBNT 5 B A

8.4

8.5

LT+ NI %IBENT S

8.4.1 EARAE D #/IVF%1BMNT S
<A O FIB MO AR HE 7 4L 5 % fFR T X £ 7.

BABMTE T A VI EHBIERT 5 :
1. 74NWFEea—T, HBRIANWFZEBMEI Vw7 LET, A=ma—%FRLET,
BABZANWT =220y 7 LET, g v RUBFRRENET,

2. ZHIZASILET, HTANITDNTY 9 2 73 VI THDLIGE. /NTV v Iox 5 E LTIEM%E
HicL 9, Bz s) vy s LET.

8.4.2 NIV IARI I NI —EHBFIRI DIV E—%EHETS

NIV TRAAT TF N —BLROEEY A T4 VT = BRTALIETCTANT — 2 —IlFRT 5D
BAT T ANT—FELET, ZHICL o TBHOWDOI N~ T 2 PIRIFICIS SADNRT Y v 7 57 A
DT NWVE—BIOHEFGE 2 77 VT —=BH L5 EICEL RADLEDICRVET, o0/ AT T 7
WHE = FoRT DGR, COIATTANE sS4 7 b, lAIEAS— b7 4 Vi e LlElill
TEMEIPEHRETEET,

BRLEWIRI DA NVET—BLUOEHLIEWI R DA VT —%FEET S :

1. 74NV FEa—T, M2+ NWEFZEBNMEI )y 7 LET, Ama—%2FRLET,
HEIRG TN —%FBE 7 )y 7 LET,
BAYHEOEBDI AT DIV —DEFRY Vil TL2 b %7,

T4 VY RUBFRENE T, TIAR= NIRRT TANT = NIV I B AT TH VT =g a =2
7T ANE—=DFIRENET,

2. AV T ANE —%FKprTH5EIIHFETLICNE. ¥RV T4 NMT—DEMOAAL v F2HMIL £
—g—

RRENIZHZ AT T A NVE —%[ET 5 X DITEET 51, DAVRETEIF = v 7 Ry 7 2 &H%)
L ET,

tEnEE

8.5.1 AEICETDHIZATITS
Bt HERRESNTHDE I ANV ANF TV =7 N BT SRS LETT,

HELETOHZMNITS :

1. —Enroftfie oD EERL £7,

2. Y=AUN=T, BT 27V y I LET,
ERESNALRITRTE T ORI Z T 672012, RETZ27Y v 7 LET,

8.5.2 ft1E%&A VR—Fb
iCalib XD 7 7y A NI ST E A Vi R—hTEET,
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fEE o HkR 5 AY

iCal 727 IV ftEEZA VR—bT B :

1. fB 7V FEERL T, 7405 ea—IfBE AV R—-MLET,

2. hvovi—oiorosavr4arB2 79y 295, A VviR—b 22V 27 LFT,

3. T AN AL 2R —=F T4 VRO TCTrANVETyTIO—R& 272Uy 7 LET, iCal 74—y b
DT 7 AIVEERL £7,
MEOMNELECidoEL2 A v R— T 5123, BEOARY N EEELZHMMCLET.

A, {1 VR—b BV I LET,

MR 7 VFICHEMEMEShET,

8.5.3 A=H|%
EE: (TFHZ2YIMITLEINICRT I TCEERA,

AEEHIKRT S :

1. —EnoftEEz oD FERL £,
2. Y= A=T, HIg 27V v 7 LET,
3. ROl EEEL £7.

FE s ALFEDHIRR SN E T,
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KSATF7IVs—2 3 %kEENT S
AZa—N=DF IV —=a 05 0Fv—7Aa B )y I LET, 77V r—2arsrsFy—
DRSATE )y I LET,

WICE>T, V49w I AZ =7 A%V I LT, Ama—N=0OF7 TV r—3 q v Eigd)d
LZErLTEET, K47

9.1 2J7AIVDFER

9.1.1 Ea—7To74NERRLET,

Ea—T7RI77M4IVERTTS:
1. Z7ANPMRIZEENTOL T4 VE ZEIE £ T,
2. A7V =7 MHOE 2 —%2EIRTHIZIE, V- IWN—DEa—RZ %27 ) LET, URM 74
AV, BANVONTNN L DEIERL 7,
WRL 727 7 A VOl EFRoRT HI121E, V=W NA—DEa—%227 Uy 7 LET, T7ALDHEEEY
oL 9.,
3. V= bhEEETLICE, FerF—YarnN—DY—r &BGEEIV v I LET,
WEDA TV =7 NI A TREFEFRTLHICE. T —v g N—DFRE227 )y 7 LET,
4, RoWThroFEEMHEHAL ET.
» BRIVUFTTC, T ANETTINI Y T LET,
* R/RRTZVUTTC, 12FLE3EBO7 7 ANVEERLET, V—IUN—T, Ea—7A422>@% )
Uy 27 LET,
OV TFHFARNRAZ 2 —-DOERREPIEIRL 7.,
WIRENZT7 7 A VOFMEFORT BHI1C1E, HMERR7 A 2@ HEMCL £,

AlO7 7 ANERIFRDT 7 A NVEFRTLHICIE., Ca—0MICHIREZ 7 A2V RAELITES 7 A 2
BRIy LET,

9.2 TJyANFRETANVFTOATES Y O—FK

KD XD AT a > OWEENH Y £ 7,
1 0FREEBO T ANV ES Y- KT D
" ZIPV—HATE L TCTANTORNEETRTHE I a—- RT3

TJrANVESOD U O-RT 5 :
1. Z7ANVDPREINTHL 74NV T REHHEET,
FRTUT T, 1 D2FRFEBO7 7 AV EHERL £,
2. ROWTNPOFELHHAL ET.
= YV UN=T, FovO—R 7 ar&iE sy s LET,
s VT FAMAZ - OO—-FREERLET.
» La—-7odYrya—RRy CEMHHLET.
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Groupware 41



Creating Files or K547 74 )V

5—

KA

9.3

9.4

THITDOABTIRTCESI Y O0—RKT5%:
1. 74V FEa—T, Fura—- RKTL5HNEMMRIESNTWLE T4V 7% ER LET,

2. IANFEZOMoTOavrAarBE 7Yy s LET, JxNFeEE s O—RE2 )y
LET,

3. FlEICEW., 79 A4 NEYya—RLET, 74NV ONEETRCZIPT—HA T L TRETE
7,

TRV T7OAVTFAMNAZ2—2HL T, 74NVF o0 —RT528TEET,
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T AINEIEMT S :
1. BEO 7+ VTS ET,
F ATV 2 NeFRT BHEBRO S 2 7 ANV FEFNTLIZ &0,
2. V=IUNN—T, F¥WE Vv LET., DrANETyTO—FK 22V 7 LET,
3. EH 774N T 4V RIDLODERITEROT7 7 ANV EERL £7,
B2 )y 7 LET, FoRTY TICEBIEDEITAT — ¥ ANFRENE T,
W% v 2NV T 51Cd, RV 7o NICH ¥y vV EZ ) v 27 LET,
BT 7 A VO ZE X v 2T 51038, ZRT Y 7o NMCH L7 7 A NVEERBZ 2 U v 7 L&
Vo ABRARBETTT 4 2 RUT, Tr A NVEWDOFX Y 2ENVEI )y IV LET.
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9.4.2 774 NVEDIRE

AHERLE : 77 ANDBMREFES T DT 4 VT DF T =7 b EiE T HHERPLE T,
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D<A 7 RVAKR, A TER “AFE A 774 NVDFICHY T,

BRICk->T, ROT7ANE =2 A4 THRIATEET,
= NIV T TFIE
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T, IRXRCO2—HFFE, NTV w7 T ANV EER L2, ZOT ANV T efioa— e HETE
S

o EERST. TE. . T ANVERETLELEOONTY v I T4 NElL FRNFhOT T r—3 g
YONRTY 7T RUVRMR, NT Yy 7 TER NTUy IR XTIV 77740 NTHY
F9.

- HETFLY
o HAFTANFIE FAID HRPFE I ARMERZHEL Thoa—P e HFTEET,

o JEIRSE. PE. . Ty ANV ERETLEOOEE T A VAL FNFNRNOT TV -2 30D
BH7 KL 2k, HHPER BHLE SFy A Vo Tichy £,

10.1.2 7 # L5 R DFEEN

TANWFE2—ZRFLIEFELS :

RKONTNDPOFTFEFHL £,
= Y= )UN—=T, Ea—%27VvZLET, I4NFEa—2HNMTLH0HENCL £7,

" IFNMNI D NIHE T A NI E =BT A AU D ELF T A NI EL—FEHLE T (2
VKEIY I LET,

DA ERRL, FRIGERT S :
1. ZANVF =2 —DRRINTOZRWLEGEITE BT ZS0n,
2. A=) and RSIATT7 TV = a9 D74 NE—=F3 T T4 NVF—=DBHVET, 3T T 55—
EFRORTDHICNE, 7ANVS—LOMICHL=fARE )y 7 LET,
TANT =T TN )y 2T b, TAVE—%VIZY, UL TEET,
3. ZANEEZYy 7 LET, 7ANVFHBAIHME 2 —ICFRRShET,
ROAT7 TV r—=varTid, RO&H8A T arvbhy 7 :
* e —-v g N=TANEZ Uy LT, BIANVITEREET,
= T VFEROE e -TIANTET TNy I LET,
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T AN HDEE T — & OELI ¢ S

10.1.3 7 # VL DE

COWEETIE. MAHZANVFICH LTI 4NV F DGR ZEETCEET, ThlhoT7r v Fid, &
GHERDETT,

I IWVFLEEETS:

1. ZANWVFea—T, AAEEETL7 45 %8R LET.

2. I NFEOWiOTova vy arBE s )y 2 LET, ZREEREL Vv 7 LET.

3. MFOUAIEWET 2. HRoOLAE AL ET, BRIZEEX* 7Yy 7 LET,

10.1.4 7 # L5 DF5E)

COMEETIE. AR AN DO T4V EERIITEET, TNDSADO T A VT OZRIEEET D
BEE. FOROOMRBVETT, RO T A NVFIE, YT 73V E 2 VERT BHERSIETT,
TAISTEHENT S :

1. Z74NWFea—T, BT+ V7 EER LET,

2. FANETLOBEOTOavyAfarBE 7Yy 7 LT, BENE sV 7 LT T,

3. T NZEHENT 4 R, AN EERLEY, 24N EEREZ Vv 7 LT, FiT LS
EERRCEE T,

4. BENEV Vw7 LET,

10.1.5 2 # L5 DYk

AR Z AN FNICH LY T T4 VE RGBT L eNTEET, ThNo 7+ VWV F DGR EET 515
&t 0D OFERBVETT,

BE: T NI ENMRT L, ZOTANTHCH LY T IANERT TV =2 b TRNTYIBRENET,
HIRRL 7= T 7 AV ERA TV =2 NeTUICRT 2 8T TEEHA,

AW EEHIRT S :

1. ZAWVFEea—T, BEIT27 VT &IER LET,

2. ZANVEHoOTOVavTAarBEE s )y 7 LET, BIBRRZ 22 )y 7 LET,

3. ZAINVTOHIREHEL £7,

MR T ANT e ZDTHINVEIANDLT TV = MITELICHIRSNET,

10.2 EFF7—%

A0 FERR B L CiRSENEROH bR T — 2 2 HF T2 22T, A2 —Y —FLFME - —&
HEFETEET,

= XNV TFNVF— TRUVRAIR AV F— ZATTF VT —

 RIAT-THNFT—, T4

TATLEHEGT L&, FHEDHRP YA T L2 HEGT 5 NG ahE T,

10,2117V o ) oo el 1cR R

NIy Yo 2ERT 58, BV T 72 ACF— 22 G TCEEYT, TV I E—hF—IC
ELZEMTETET, 2oV VI eBla—Vit T—FERLIENTEET, K947 7SV r—
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HH7 A4 7 LNDfF T — 5 QR &t

arvERWEITRTOT I =y gy CHEFE I AV —ICIEEET A a8l onTnET, K4
Tr7 IV r—varyTid HEF TV NIEADEFI 7 A4 74NV T—D FIIFRRENET,

NIV o) oL, TARYTPIEBRATT—a%2HFTEET
1. 5—20EFIHS> 7T r—>a v EERLET,
THANFE2—T, ZHNVFEERL £,
T HEOMROH L7 ANV FEERL L ESY, 77U r—2 g T BEoTcE T4
WVEBRHY T,
RSIATC, XRTZVTDITANT =TI T7 7 A NVOERE TEET,
2. TANFUOWOToavTAaBe )y 7 LET. EREYVIEEREZ Y vV LET,
RIAT7 TV Ir—2arTiE, RowThbhofteffTcEEd,
" Y= UN=T, R IV 2 LET, EEY VI EEREZ Vv 2 LET,
VT XARNAZ - HEFY VI EEREERL £,
T4 Y RUBRTRENET, HET s A NOmBRIY 77 AHONT U v 2 U I kG RhET,
3. VI HETLICNE ROAF T arBH0 7 :
s MOT TV g ) VI EFATLICE. Voo ) vy o R—FICOE=T7 A arB
22V 7 LET,
= UV IR RA-IDVTHEIZRET DI, e A=V 7 RLAZANNLET, B2 b
o XA—)L7 KL 2D ASHISZIRA O FoR SN E T, iz BT 51013, Zofdliz »
Jy 7 LTLIZEN,
o Ux2#6ﬁ%%éﬁguu\Aﬁ74~wP®EMK%éﬁ%ﬁ®Eﬁ74zyB&ﬁUv&
LTS,
ZIAND A v 2= ASJTEET,
s HETIE. TR THAINY 77 2B L RETHEEINE T, HEF—2 07 %
ZNCIRHHIRR 2 3560 15 a0, BRHAREZ Amc L £, FEMHEI 2 =R £7.,
* RAT—=RCT7 I AR RET DG EIINAT— RBBEBEL2HMCLET, S22 —-F&2 AL E
T, A=V T LN T Y v I YUY ERET LS. A—VIINAAT - KREENE T,
4, RIATT7 TV =2 a N TCITANT2HGTE5E. 74NV FOMNREZ DT 3V F DL ToOMTE
FRFHHICER SN T I A NV FICHENT 52 e MTEET, Nz HiIcld. I RTOFT o+
W —ICHEREEMCL 7.

5. BLB%22 Vv L&Y,

10.2.2 B 7 A 5 L DB

EHDONE RN E/HMRmET 7 v A TTF -2 2HHT 510, A - e M- b F—%2HH7
AT LNAGNTEE T, 2—PIHAFA -V EZELET, M= b= HEHFT» A LICT7 7R
TLEE. N—hF—FHE YA ha—Fe L al A LET, TATF LR, N —¥FEk
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A=)V T FIVE DB 7 — 7 QIR &

A=)V TCAHATA—FELIIAER— P F—Z2 BT 7 A NICHFT S :
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L IANTLOBEDT O a7 AaBe sy 7 LET, BR-BF 22y 7 LET, A-L 7

TV a v TCHERE 7 Uy 7 LET,
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LEY,
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RLET,
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7 LET,
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IWE—ICEREZEMCL £7,

. REFEEZI2V I LET,
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Ama-—N—DGHIORETA2vBE 27V vy 7 LET,
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3.
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FRTU 7 DOIMMPEREEE2 7 Uy 7 LET,
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10.2. 4D —FDOHFIIT7IERTS

TANF L 2—T, Moa—Y G352 A\7 A TEET, 74NV F - a—IFKRTEINT
Vo 2 BLUOHE7 RV AR, NTY w7 BLUOHEFEHILV I F— XTIV I BIOEEZ 2 T4V —
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