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1 Objective of this Document

This document provides an overview of the new features available in the OX Documents
v7.8.1 minor release.

The objective of this document is to help Open-Xchange customers and partners
understand the benefits of these features and changes, especially the reason for
enhancements in usability.
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2 General Improvements

21 View document path in OX Text and OX Spreadsheet Portal

OX Text and OX Spreadsheet offer a list of recently used text and spreadsheet
documents. Users can use this list to quickly access these documents. In addition to
the document name users can now also see the document location.

If the document name or path is truncated, the user can hover the cursor over an
entry to bring up a tool tip with the full document name and path.

ﬁ Superbike Brochure Change Tra...

N Superblke Brochure Change Tracking New.docx
My files > Documents > Demo Docs

ﬁ Superbike Brochure Change Tra...

ﬁ Superbike Brochure 2-pager + c...

Recent documents list

2.2 More control in recent documents list

A new context menu gives users more control over the recent documents list. The
following actions are available in the context menu:

* Edit document

* Edit a new copy of the document

* Download the document

e Show in Drive

* Remove from recent documents list

¢ (Clear whole documents list
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Recent Documents
ﬁ Superbike Brochure Change Tra...
My files > Documents > Demo Docs

ﬁ Superbike Brochure Change Tra
files > May, Eva Ed]t

Shared

ﬁ Superbike Series 1.docx Edit as new
My files > Documents
) Download
ﬁ Superbike Brochure 2-page
SR EET LSO T Show in Drive

» Superbike Round-trip new.c
My f Yocument Remove from list

Wy > Docu

a Contract with comments.de  Clear list
My f » Documents > Demo Docs

ﬁ Superbike Brochure.docx

shared f

Context menu in recent documents list

2.3 Context menu for “Templates”

Context menus are now also available for “Templates”. Templates can be generated
by a user, provided by the context or provided by the system administrator. A user-
generated template (“User template”) provides the following options:

* Create a new document from a template (default action)

* Edit template

e Show the template in Drive

New from Template

t er template
+ New from template ===~
Edit template
Show in drive
Blank text document My essay My letter template

Context menu for user templates
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Templates provided by the context or system administrator offer fewer options. The
user can identify these templates by the label “System template” in the context menu.

New from template -

Essay - Times Fax - Business Fax - Personal

Context menu for system templates

24 Improved PDF support in OX Documents Viewer

2.41 Click hyperlinks, annotations and documents actions

Hyperlinks in PDF documents are now clickable in the OX Documents Viewer. Also
annotations such as comments or drawings are now displayed in PDF documents.

If a PDF contains “Document Actions” (events like printing, saving or closing
document) to happen when a hyperlink is clicked, these actions are now also

supported.
"":‘; )/:,

) s P

4

-

/
The Superbike Serie@

Saddle Goetz

d mountains, far from the
lia, there live the blind texts.
isgrove right at the coast of

We need to change that to Series
n

1 ocean. A small river named
~ Duden flows by their place (www.open-xchange.com) and

supplies it with the necessary regelialia. It is a paradisematic

A\ country, in which roasted parts of sentences fly into your
J \\ mouth. Even the all-powerful Pointing has no control about
’/\‘ the blind texts it is an almost unorthographic life One day
' however a small line of blind text by the name of Lorem

Comments and links in PDF document
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2.4.2 Faster PDF rendering

The OX Documents Viewer now renders PDF documents much faster. Even very
long documents with thousands of pages are rendered quickly. Best results are
achieved with “web optimized” PDF documents.

2.4.3 Detect password protected PDFs

Users can now see if a PDF document is password protected and get the following
notification:

Notification of password protected PDF

2.5 Restore deleted documents

This feature greatly improves the integrity of OX Documents. Even if a user is editing
a document and then at the same time another user deletes or moves it, OX
Documents will detects the problem and then try to recreate the original document,
including the latest changes. The user will receive the following notification:

Error

Your changes could not be written to the original
document. A new document "restore-doc-test.docx”
was stored in folder "My files / Documents”
containing your latest changes.

Error code: GENERAL_FILE_NOT_FOUND_ERROR. File id: 77/1655

C' Reload document

Notification on restored document

Note: This restore feature cannot recreate a document that was stored on a node
that was shut down.
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3 OX Text

3.1 Work with fields

Fields are most useful when you need placeholders for data that can automatically
change in your document, such as the current date or the total number of pages.
Such fields are common in headers and footer but can be inserted anywhere in your
document.

File  Format [EIEETS

Table [Za] Image EI Text frame £ Comment o Hyperlink - Tabstop =i Linebreak = Page break 2 Header & footer ] Field »

OX Text supports the following fields:
* Page number

* Page count, the total number of pages in the document
* Date & time
* Document name

e Author name

A field is added to the document at the current position of the cursor and looks like
regular text. If you want to find out which text in your document is a field and which is
not simply click on the text. Fields are highlighted with a light gray background.

3.1.1 Formatting fields

To change the format of a specific field simply click on the desired field and select a
different format from the pop-up menu. If you want a document to always show the
current date and time the “Date & time” field can be set to automatically update,.

Hamburg, 2/11/2016 Page number: 4.
Edit field Edit field
Select format Select format
2/11/2016 - 15251300 v
Change date
& Update automatically Author: David Smith
Edit field
Select format
Edit fields pop-ups Title case -
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Leave the checkbox turned off if you do not want the date to change (for example
when writing an invoice). The “Set to today” button and the date picker allow you to
quickly change a date without typing.

3.1.2 Updating fields

It must be noted that a field that contains dynamic text may not always be up to date.
Only page numbers and page count fields in header and footer for are automatically
updated. A date & time field with “Update automatically” are only updated when the
document s closed, opened or printed.

Fields in the main text can be manually updated by moving the cursor into a field and
either press F9 or use the context menu.

Date: £/11/2016

Update field

Update all fields

Field update via context menu

3.2 Send OX Text content as HTML email

Instead of saving and attaching a document to an email it may be more efficient to
send the content of the document as email. The new “Send content as mail” option
automatically inserts the document content into a new mail.

File Format  Insert Review + All changes saved

&

I«
1 7]

Meeting minutes 17-02-16 Save in Drive [

Attach document to mail

Send content as mail

17.02.2016
Minutes

Subject:

In enim justo, rhoncus ut, imperdiet a, venenatis vitae, justo
Lorem ipsum dolor sit amet, consectetuer adipiscing elit
« Aenean commodo ligula eget dolor
Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus
Donec quam felis, ultricies nec, pellentesque eu, pretium quis, sem
Nulla consequat massa quis enim
Donec pede justo, fringilla vel, aliquet nec, vulputate eget, arcu

Send OX Text content as mail
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OX Text automatically converts the content of the document into an HTML email
body:

m Save Discard

From Goetz Wohlberg <goetz.wohlberg@open-xchange.com> v ‘.‘
To CC BCC
Subject 17.02.2016
Attachments v  Security ~ Signatures v Options v
B 7 (= i = = Formats~ FontFamily ~ FontSizes ~ A ~ A -~ & &
17.02.2016
Minutes
Subject:

In enim justo, rhoncus ut, imperdiet a, venenatis vitae, justo

Lorem ipsum dolor sit amet, consectetuer adipiscing elit

Aenean commodo ligula eget dolor

Cum sociis natoque penatibus et magnis dis parturient montes, nascetur ridiculus mus
Donec quam felis, ultricies nec, pellentesque eu, pretium quis, sem

Nulla consequat massa quis enim

Donec pede justo, fringilla vel, aliquet nec, vulputate eget, arcu

OX Text content in email

3.3 Improved spell-checking with user-defined dictionary

OX Text automatically checks for spelling mistakes by marking them with a red
underline. If you use special terms such as technical terms, acronyms or proper
names, these might be flagged as spelling mistakes. This is because the main
dictionary only contains the most common words in the language. It is now possible
to add such a word to a custom dictionary. This means that these words will no
longer be marked as mistakes in the future. To skip all instances of a spelling
mistake without changing the dictionary, you can simply select “Ignore all” in the
context menu.
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Gear & Pedal

Far far away, behind the word mountains, far from the

countries Vokalia and Consonantia, there live the blind \
texts. Separated they live in Bookmarksgrove rinht at the /
coast of the Semantics, a large language oC pgookmarks grove | 4& ;
river named Duden flows by their place and s —_— ”“‘ 3
the necessary regelialia. Even the all powerful Bookmarks-grove ., T NS

. . . ne y
no control about the blind texts it is N L. g
unorthographic life. One day however a smal Bookmark e
text by the name of Lorem Ipsum decided to Smokescreen =
far World of Grammar.

Lexicographer

Etiam rhoncu: , tellus eget condimentum

Ignore all

rhoncus, sem , sit amet adipiscing sem
neque sed ips Add to dictionary ¢, blandit vel, luctus
| pulvinar, henc an imperdiet. Etiam
> ) ultricies nisi v Language N lllamcorper ultricies nisi.
) Nam eget dui 3cenas tempus, tellus
> eget condimentum rhoncus, sem quam semper libero, sit

amet adipiscing sem neque sed ipsum. One day however a
4€ small line of blind text by the name of Lorem Ipsum decided
to leave for the far World of Grammar.

Add words to user dictionary

3.4 Manage entries in user-defined dictionary

If you need to add a list of words to the dictionary then simply enter the words,
separated by a space, into the dialog box found under “Settings — Documents”. This
dialog also allows you to remove entries that you may have accidentally added to
your user dictionary in the past.

User dictionary

Bookmarksgrove Add

Ipsum

Lorem

URL
Open-Xchange

Bookmarksgrove o)

Manage entries in the user dictionary
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3.5 Check spelling in a different language

If you create a document that contains text, for example a quote in a different
language, you will want to use the appropriate dictionary to check the spelling of this
language. This can be done in OX Text by first highlighting the text and then
selecting the text language via a dropdown found in the Review tab. This text will
then have a different spelling language compared to the rest of the document.

A new icon in the list of languages lets you know you have proofing tools installed for
that language. You cannot check the spelling for a language without the icon next to it.

%he English (US)

English (US)

Ybe German

[None]

Czech

the Danish
Dutch (Netherlands)
English (UK)

%he English (US)
Icon for installed proofing languages

For convenience recently used languages are displayed at the top of the drop-down
menu. You can now also set the language for a paragraph or word to “None”. This
option is useful when you want OX Text to ignore sections of text.

It is also possible to tag text with a language that is not installed. OX Text will then
ignore this text. If you then send this document to someone who has the proofing
tools installed, that person will then be able to spellcheck that text.

If you open a document that has a language applied to text that is not installed on
your system, OX Text displays the following notification:

! This document contains text in languages which
couldn't be proofed: English (US)
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3.6 Adjust line spacing between paragraphs

Paragraph spacing determines the amount of space between two paragraphs. OX
Text now allows you to set paragraph spacing to none, normal and wide:

It
+

Line spacing

= 100%

‘= 0, . . . .

- 116% Lorem ipsum lorem ipsum Lorem ipsum lorem ipsum Lorem ipsum lorem ipsum

‘= 150% et al lorem ipsum. Lorem et al lorem ipsum. Lorem et al lorem ipsum. Lorem
ipsum lorem ipsum et al ipsum lorem ipsum et al ipsum lorem ipsum et al

= 200% lorem ipsum. lorem ipsum. lorem ipsum.
Lorem ipsum lorem ipsum

Paragraph spacing et al lorem ipsum. Lorem Lorem ipsum lorem ipsum

None ipsum lorem ipsum et al et al lorem ipsum. Lorem Lorem ipsum lorem ipsum
lorem ipsum ipsum lorem ipsum et al et al lorem ipsum. Lorem

Normal lorem ipsum ipsum lorem ipsum et al

lorem ipsum
Wide

Paragraph spacing: none, normal and wide

3.7 Reorder objects

OX Text now offers the ability to arrange objects in a specific layer order. This order
is important if two or more objects overlap. The user can now define which objects
are in front or at the back.

Objects like images in a document are places on levels according to the order in

which they were inserted into the document. In the image below, the pedal is on the
top level. The placement can now be changed to put it behind the other images.

— _\ 4 _\ ; p —\ » 2
/\ \/ o] ,\— / \ / ‘J‘
‘ ’ | <& ‘ A \
Ordering objects
5 Reorder
To change an image’s order, by one level (“Bring forward”, “Send _R :
backward”), simply select the image and then click the “Reorder” icon in B’f”g‘°"°”‘
the “Image” tab. You can also move the image behind or in front of ring forware
several objects in one step (“Bring to front”, “Send to back”). Send backward
Send to back
Ordering objects
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Reordering of objects is also available in the context menu of objects.

‘ Delete
\ \\ Reorder > ;
> Bring to front
\ A .

R . 5

"‘ .y '/ - g Bring forward
e b
TRAN Send backward

. '
A\ .
/ | o Send to back
- Send object to the back
Context menu of object

3.8 Position at page margin

With this new alignment feature you no longer need to adjust objects when a
document’s margin changes. Objects can now be positioned to the page margin, so if
you change the margin, OX Text moves the objects with the page margin.

4] Position

‘I;b Move with text

‘1’:— Move with paragraph

] Move with page margin

¥7 Move with page

Move with page margin
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4 OX Presenter

4.1 Presenting PDFs

OX Presenter was introduced together with OX App Suite 7.8 and allows users to
present PowerPoint presentations. With this release OX Presenter can also present
any PDF document.

4.2 Navigation bar for local presentation

The “Start local presentation” option now offers more options for a face-to-face meet-
ing. In the bottom navigation bar users can jump directly to a slide or pause the
presentation.

End presentation Pause presentation Q Q x

OX Documents
End User Value Prop

Create and edit documents online
Works on all your devices

All your familiar Office functions
Protects your data

Share and collaborate in real-time
Broadcast presentations

Stay Open. Dx

< > 2 of16 Pause presentation X

Presenting PDF documents with navigation bar

When a user joins a remote presentation, he has to click "Join presentation" first.
This behavior has now changed. When a remote presentation is already running, the
user now automatically joins the presentation without having to first click the "Join
presentation" button.
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